
GOVERNMENT OF INDIA 
(MINISTY OF TEXTILES) 

OFFICE OF THE JUTE COMMISSIONER 
 

A FRAMEWORK FOR TRANSPARENCY AUDIT IN RESPECT OF MINISTRY OF TEXTILES 

The RTI Act under section 4 provides a comprehensive framework for promoting openness in the functioning of the public authorities. 

While Section 4(1) (a) provides a general guideline for record management, so that the information could be easily stored and retained, the sub-
sections b, c and d of Section 4 relate to the organizational objects and functions. Sub-sections (b), (c) and (d) of Section 4 of the RTI Act and 
other related information can be grouped under six categories; namely, 1-organsiation and function, 2- Budget and programmes, 3- Publicity and 
public interface, 4-E. governance, 5-Information as prescribed and 6. Information disclosed on own initiative. 

1.  Organisation and Function 

S.No. Item Details of disclosure Remarks/ 
Reference Points  
(Fully 
met/partially met/ 
not met- Not 
applicable will be 
treated as fully 
met/partially met) 

 

1.1  Particulars of its 
organisation, 
functions and 
duties  
[Section 
4(1)(b)(i)] 

(i) Name and address of the Organization  Office of the Jute Commissioner, Ministry 
of Textiles, Govt. of India, 

 Patsan Bhawan, CF Block, 7th & 8th   
Floor, Action Area-I, Newtown, Kolkata – 

700156, Tel: (D) 033 2202 0850, 
FAX: 033 2202 0850.   

 Email-jcoffice@jutecomm.gov.in  
Web-www.jutecomm.gov.in 

 
(ii) Head of the organization  Shri Moloy Chandan Chakrabortty, 

Jute Commissioner 



(iii) Vision, Mission and Key objectives  The Commissioner looks after orderly 
development and promotion of the jute 
industry in India. He has been discharging 
both regulatory and developmental 
functions. This not only includes jute mills, 
but covers right from raw jute marketing up 
to the finishing stage of jute goods 
production including development of 
machineries and accessories used in jute 
manufacturing units. The Jute 
Commissioner exercises regulatory powers 
under Jute & Jute Textiles Control Order. 
2016 
 

(iv) Function and duties  A detailed functions of O/O the Jute 
Commissioner-Annexure-1 

(v) Organization Chart  Annexure-2 

(vi) Any other details-the genesis, inception, 
formation of the department and the HoDs 
from time to time as well as the 
committees/ Commissions constituted from 
time to time have been dealt 

 Jute Commissioner is the HoD. 

1.2 Power and 
duties of its 
officers and 
employees 
[Section 4(1) 
(b)(ii)] 

(i) Powers and duties of officers 
(administrative, financial and judicial) 

 Annexure-3 

(ii) Power and duties of other employees  Annexure-3 

(iii) Rules/ orders under which powers and duty 
are derived and 

 Delegation of financial power vested under 
Rule 13(2) and Rule 13(4) of DFPR, 1978 
and as determined by HoD. Jute and Jute 

Textile (Control) Order, 2016 issued under 
Section 3(1) of Essential Commodities Act, 

1955. Jute Packaging Materials 
(Compulsory use in packing commodities) 

Act, 1987 
(iv) Exercised  As per the DFPR and relevant statute as 

above.  



(v) Work allocation  Annexure 3 

1.3 Procedure 
followed in 
decision making 
process  
[Section 
4(1)(b)(iii)] 

(i) Process of decision making Identify key 
decision making points 

 Jute Commissioner / Deputy Jute 
Commissioner powers derived from JPM 
Act 1987 and Jute & Jute Textiles Control 
Order 2016 

(ii) Final decision making authority  Jute Commissioner 

(iii) Related provisions, acts, rules etc.  Jute Packaging Materials (Compulsory use 
in Packing Commodities) Act, 1987 and 

Jute and Jute Textiles Control Order, 2016 
are enclosed in Annexure-4 

(iv) Time limit for taking a decisions, if any   NA 

(v) Channel of supervision and accountability  The concerned departments are accountable 
with the strict implementation of the 
decision. Each vertical head is supervising 
the activities relating to their section. 

1.4 Norms for 
discharge of 
functions 
[Section 
4(1)(b)(iv)] 

(i) Nature of functions/ services offered  Issue of Production cum Supply Orders to 
jute mills for manufacture of jute bags 
required for packing foodgrains for 
distribution through Public distribution 
System. 
Declaration of B-Twill price. 
Payment to jute mills against supply of jute 
bags.  
Carry out Joint Inspection agencies as 
inspection charges. 
To help the Bureau of Indian Standards of 
develop appropriate quality standards for 
different items of jute goods.  
To enforce the compulsory jute packaging 
order as per JPM Act, 1987.  
Declaration of Minimum Support Price for 
raw jute. 
Regulatory function under Jute and Jute 
Textiles Control Order 2016 
 



(ii) Norms/ standards for functions/ service 
delivery 

 As per the Jute Packaging Materials 
(Compulsory use in Packing Commodities) 
Act, 1987 and Jute and Jute Textiles Control 
Order, 2016 

(iii) Process by which these services can be 
accessed 

 In order to carry out the entire work 
smoothly, this office has developed and 
end-to-end web-based platform for 
procurement, inspection and despatch of 
jute bags which is transparent, rule based, 
simple to use and real time. The software 
application has been named “Jute-SMART” 
for Jute Sacking Supply Management & 
Requisition Tool. 

(iv) Time-limit for achieving the targets 
 

 Ensuring supply of jute bags to the state 
agencies is a time bound issue. Time limit is 
achieved as per plan provided by the state 
agencies. 

(v) Process of redress of grievances  Grievance redressal officer Sh. Amir 
Akhtar, AD(Cost) may be contacted. In 
addition, a link has been provided on the 
website to register grievance for resolution 
through Video Conferencing. 

1.5 Rules, 
regulations, 
instructions 
manual and 
records for 
discharging 
functions 
[Section 
4(1)(b)(v)] 

(i) Title and nature of the record/ manual 
/instruction. 

 JC office performs through following 
specific department: 
 

1. Administration & Establishment. 
2. Technical  Section 
3. Economic & Statistical Section  
4. Payment Section  
5. Marketing Section  
6. Costing Section 

 
All these departments maintain their 
specific records and policy files for 
implementation of their specific activities. 

(ii) List of Rules, regulations, instructions 
manuals and records. 

 Jute Packaging Materials (Compulsory use 
in Packing Commodities) Rules, 1987, Jute 



Packaging Materials (Compulsory use in 
Packing Commodities) Act, 1987 and Jute 

and Jute Textiles Control Order, 2016 
(iii) Acts/ Rules manuals etc.  As per the Jute Packaging Materials 

(Compulsory use in Packing commodities) 
Rules, 1987, Jute Packaging Materials 
(Compulsory use in Packing Commodities) 
Act, 1987 and Jute and Jute Textiles Control 
Order, 2016 

(iv) Transfer policy and transfer orders 
 

 NA 

1.6 Categories of 
documents held 
by the authority 
under its control 
 
[Section 4(1)(b) 
(vi)] 
 

(i) Categories of documents  As per Manual of Office Procedure 

     (ii) Custodian of documents/categories  Respective sections  

1.7 Boards, 
Councils, 
Committees and 
other Bodies 
constituted as 
part of the 
Public 
Authority  
[Section 
4(1)(b)(viii)] 

(i) Name of Boards, Council, Committee etc.  NA 

(ii) Composition  NA 

(iii) Dates from which constituted   NA 

(iv) Term/ Tenure  NA 

(v) Powers and functions  NA 

(vi) Whether their meetings are open to the 
public? 

 NA 

(vii) Whether the minutes of the meetings are 
open to the public? 

 NA 

(viii) Place where the minutes if open to the 
public are available? 

 NA 

1.8 Directory of 
officers and 
employees 

(i) Name and designation   
Annexure-5 

(ii) Telephone , fax and email ID  



[Section 4(1) (b) 
(ix)] 
 

1.9 Monthly 
Remuneration 
received by 
officers & 
employees 
including 
system of 
compensation 
[Section 4(1) (b) 
(x)] 
 

(i) List of employees with Gross monthly 
remuneration  

                           Annexure - 6 

(ii) System of compensation as provided in 
its regulations 

 As per rules applicable to Central 
Government employees. 

1.10 Name, 
designation and 
other particulars 
of public 
information 
officers 
 
[Section 4(1) (b) 
(xvi)] 
 

(i) Name and designation of the public 
information officer (PIO), Assistant 
Public Information (s) & Appellate 
Authority 

 

 Shri. Amir Akhtar, ICoAS 
            Assistant Director (Cost) 

       Central Public Information Officer. 
Shri. Piyush Meena 

       Upper Division Clerk 
       Assistant Public Information Officer. 

Shri. Neeraj Kulhari, ICAS 
     Deputy Jute Commissioner 

        First Appellate Authority 
 

1. Address, telephone numbers and 
email ID of each designated official. 

 Shri. Amir Akhtar 
Phone: 033 2202 0858 
Email: amirakhtar.91@gov.in 
 
Shri Piyush Meena 
Phone: 033 2202 0907 
Email: piyush.meena@gov.in 
 
Shri Neeraj Kulhari 
Phone: 033 2202 0855 
Email: neeraj.kulhari@nic.in 
 
Address: 



Office of the Jute Commissioner,  
Ministry of Textiles, Govt. of India,  
Patsan Bhawan, CF Block, 7th & 8th   
Floor, Action Area-I, Newtown, Kolkata – 
700156,  
Web-www.jutecomm.gov.in 

1.11 No. Of 
employees 
against whom 
Disciplinary 
action has been 
proposed/ taken 
 
(Section 4(2)) 
 

No. of employees against whom disciplinary 
action has been  
(i) Pending for Minor penalty or major 
penalty proceedings 
 

 

NIL 
(ii) Finalised for Minor penalty or major 

penalty proceedings 
 

1.12 Programmes to 
advance 
understanding 
of RTI 
 
 (Section 26) 

(i) Educational programmes  NA 

(ii) Efforts to encourage public authority to 
participate in these programmes 

 The officers are encouraged to attend 
orientation and refresher programmes on 
RTI organized by various training 
institutions. 

(iii) Training of CPIO/APIO  NA 

(iv) Update & publish guidelines on RTI by 
the Public Authorities concerned 

 NA 

1.13 Transfer policy 
and transfer 
orders 
[F No. 
1/6/2011- IR dt. 
15.4.2013] 

 
 
  

 

NA 
 

 

  



2. Budget and Programme 

S.No. Item Details of disclosure Remarks/ Reference 
Points  
(Fully met/partially 
met/ not met- Not 
applicable will be 
treated as fully 
met/partially met) 

 

2.1 Budget 
allocated to 
each agency 
including all 
plans, 
proposed 
expenditure 
and reports on 
disbursements 
made etc. 
[Section 
4(1)(b)(xi)] 

(i) Total Budget for the public authority  Total Budget for F.Y. 2023-24 was          
Rs. 10,04,50,000 

(ii) Budget for each agency and plan & 
programmes 

 NA 

(iii) Proposed expenditures  Rs. 8,64,87,634 

(iv) Revised budget for each agency, if any  NA 

(v) Report on disbursements made and place 
where the related reports are available 

 NA 

2.2 Foreign and 
domestic 
tours  
(F.No. 
1/8/2012- IR 
dt. 11.9.2012) 

(i) Budget  Domestic tour (2023-24) Rs. 46,00,000 
Foreign tour (2023-24)    Rs. 22,00,000 

(ii) Foreign and domestic Tours by ministries 
and officials of the rank of Joint Secretary 
to the Government and above, as well as 
the heads of the Department. 

a) Places visited 
b) The period of visit 
c) The number of members in the 

official delegation 
d) Expenditure on the visit 

 

Annexure -8 

  (iii) Information related to procurements 
a) Notice/tender enquires, and 

corrigenda if any thereon, 
b) Details of the bids awarded 

comprising the names of the 

 

Annexure-7 



suppliers of goods/ services being 
procured, 

c) The works contracts concluded – in 
any such combination of the above-
and 

d) The rate /rates and the total amount 
at which such procurement or works 
contract is to be executed. 

2.3 Manner of 
execution of 
subsidy 
programme 
[Section 
4(i)(b)(xii)] 

(i) Name of the programme of activity  NA 

(ii) Objective of the programme  NA 

(iii) Procedure to avail benefits  NA 

(iv) Duration of the programme/ scheme  NA 

(v) Physical and financial targets of the 
programme 

 NA 

(vi) Nature/ scale of subsidy /amount 
allotted 

 NA 

(vii) Eligibility criteria for grant of subsidy  NA 

(viii) Details of beneficiaries of subsidy 
programme (number, profile etc) 

 NA 

2.4 Discretionary 
and non-
discretionary 
grants [F. No. 
1/6/2011-IR 
dt. 
15.04.2013] 
 

(i) Discretionary and non-discretionary 
grants/ allocations to State Govt./ 
NGOs/other institutions 

 NA 

(ii) Annual accounts of all legal entities 
who are provided grants by public 
authorities  

 NA 

2.5 Particulars of 
recipients of  
concessions, 
permits of 
authorizations 
granted by the 
public 

(i) Concessions, permits or 
authorizations granted by public 
authority 

 Empanelment of jute mills for issuance of 
PCSO (Production Cum Supply Order) 
Raw jute trader registration 
Importer registration 
 

(ii) For each concessions, permit or  SOP for issuance of :- 



 

 

3. Publicity Band Public interface – N.A 

S.No. Item Details of disclosure Remarks/ Reference 
Points  
(Fully met/partially met/ 
not met- Not applicable 
will be treated as fully 
met/partially met) 

 

3.1 Particulars for any 
arrangement for 
consultation with 
or representation 
by the members of 
the public in 
relation to the 
formulation of 
policy  or 
implementation 

Arrangement for consultations with  or 
representation by the members of the public 

(i) Relevant Acts, Rules, Forms and 
other documents which are 
normally accessed by citizens  

 Jute Packaging Materials 
(Compulsory use in Packing 
Commodities) Rules, 1987, Jute 
Packaging Materials (Compulsory 
use in Packing Commodities) Act, 
1987 and Jute and Jute Textiles 
Control Order, 2016 

(ii) Arrangements for consultation 
with or representation by  
a) Members of the public in 

 Email-jcoffice@jutecomm.gov.in 
Web-www.jutecomm.gov.in 

 

authority 
[Section 4(1) 
(b) (xiii)] 

authorization granted  
a) Eligibility criteria 
b) Procedure for getting the 

concession/ grant and/ or  
      permits of authorizations 
c) Name and address of the 

recipients given concessions/  
      permits or authorisations 
d) Date of award of concessions 

/permits of authorizations  
 

PCSO  -     Annexure-9 
Raw jute trader registration   Annexure-10 
Importer registration     Annexure-11 
 
 

 

2.6 `CAG & PAC 
paras [F No. 
1/6/2011- IR 
dt. 15.4.2013] 

CAG and PAC paras and the action taken reports 
(ATRs) after these have been laid on the table of 
both houses of the parliament. 

 NA 



there of  
 
[Section 
4(1)(b)(vii)] 
 
[F No 1/6/2011-IR 
dt. 15.04.2013] 

policy formulation/ policy 
implementation 

b) Day & time allotted for 
visitors 

c) Contact details of 
Information & Facilitation 
Counter (IFC) to provide 
publications frequently 
sought by RTI applicants 

Public- private partnerships (PPP) 
(i) Details of Special Purpose 

Vehicle (SPV), if any 

 NA 

(ii) Detailed project reports (DPRs)  NA 
(iii) Concession agreements.  NA 
(iv) Operation and maintenance 

manuals 
 NA 

(v) Other documents generated as 
part of the implementation of the 
PPP 

 NA 

(vi) Information relating to fees, tolls, 
or the other kinds of revenues 
that may be collected under 
authorisation from the 
government 

 NA 

(vii) Information relating to outputs 
and outcomes 

 NA 

(viii) The process of the selection of 
the private sector party 
(concessionaire etc.) 

 NA 

(ix) All payment made under the PPP 
project 

 NA 

3.2 Are the details of 
policies / 
decisions, which 
affect public, 
informed to them 
[Section 4(1) (c)] 

Publish all relevant facts while formulating 
important policies or announcing decisions 
which affect public to make the process more 
interactive; 

(i) Policy decisions/ legislations 
taken in the previous one year  

 NA 



 
(ii) Outline the Public consultation 

process 
 NA 

(iii) Outline the arrangement for 
consultation before formulation 
of policy 

 NA 

3.3 Dissemination of 
information widely 
and in such form 
and manner which 
is easily accessible 
to the public  
[Section 4(3)] 

Use of the most effective means of 
communication 

(i) Internet (website) 

 

http://jutecomm.gov.in/ 

3.4 Form of 
accessibility of 
information 
manual/ handbook 
[Section 4(1)(b)] 

Information manual/handbook available in 
(i) Electronic format 

 http://jutecomm.gov.in/ 

(ii) Printed format   

3.5 Whether 
information 
manual/ handbook 
available free of 
cost or not  
[Section 4(1)(b)] 

List of materials available  
(i) Free of cost 

 http://jutecomm.gov.in/ 

(ii) At a reasonable cost of the 
medium 

  

 

 

4. E.Governance 

S 
.No. 

Item Details of disclosure Remarks/ 
Reference Points  
(Fully met/partially 
met/ not met- Not 
applicable will be 
treated as fully 
met/partially met) 

URL Address/Link on 
Ministry’s Website 



4.1 Language in which 
Information 
Manual/Handbook 
Available  
[F No. 1/6/2011-IR 
dt. 15.4.2013] 

(i) English  
 

  

(ii) Vernacular/ Local Language   

4.2 When was the 
information 
Manual/Handbook 
last updated?  
[F No. 1/6/2011-IR 
dt 15.4.2013] 

Last date of Annual updation   

4.3 Information 
available in 
electronic form 
[Section 
4(1)(b)(xiv)] 
 

(i) Details of information available in electronic form  JCO Website 
(Jute Smart Portal) 

(ii) Name/ title of the document/record/ other 
information 

 JCO Website 
(Jute Smart Portal) 

(iii) Location where available  Through Website 

4.4 Particulars of 
facilities available 

to citizen for 
obtaining 

information  
[Section 

4(1)(b)(xv)] 

(i) Name & location of the faculty  JCO Website 

(ii) Details of information made available   

(iii) Working hours of the facility   

(iv) Contact person & contact details (Phone, fax email) 
 

 Shri. Amir Akhtar 
Assistant Director (Cost) 

Central Public Information 
Officer. 

Tel: 033 2202 0858 
Email: amirakhtar.91@gov.in 

4.5 Such other 
information as may 
be prescribed under 
section 4(i) 
(b)(xvii) 

(i) Grievance redressal mechanism  CPGRAMS are generally 
replied within stipulated 
timeline. Further, an Appeal 
Module has been incorporated 
in CPGRAMS portal and an 
Appellate Authority for 
CPGRAMS has been 
appointed in the Ministry, to 



which applicant not satisfied 
with initial reply may file an 
appeal. 

(ii) Details of applications received under RTI and 
information provided 

 During 2023-24 Received 75 
RTI application and 
information against these 
applications have been 
Provided 

(iii) List of completed schemes/ projects/ 
Programmes 

 NA 

(iv) List of schemes/ projects/ programme 
underway 

 NA 

(v) Details of all contracts entered into including 
name of the contractor, amount of contract and 
period of completion of contract 

 Annexure-7 

(vi) Annual Report  Uploaded in JCO website 

(vii) Frequently Asked Question (FAQs)  Promptly attended 

(viii) Any other information such as  
a) Citizen’s Charter 

  

b) Result Framework Document (RFD)  Uploaded in JCO website 

c) Six monthly reports on the   N/A 

d) Performance against the benchmarks set in 
the Citizen’s Charter 

 N/A 

4.6 Receipt & Disposal 
of RTI applications 
& appeals [F.No 
1/6/2011-IR dt. 
15.04.2013] 

(i) Details of applications received and disposed  104 RTI Application received 
and disposed During the year 
2021-22, 99 RTI Application 
received and disposed During 
the year 2022-23, 75 RTI 
Application received and 
disposed During the year 2023-
24. 

(ii) Details of appeals received and orders issued  During the year 2021-22 First 
Appeal received orders issued 
3, 2022-23, First Appeal 



Received orders issued 2, and 
2023-24 First Appeal received 
orders issued 5. 

4.7 Replies to 
questions asked in 
the parliament 
[Section 
4(1)(d)(2)] 

Details of questions asked and replies given  All the received by JCO are 
promptly replied directly to the 
Applicant with an intimation to 
Ministry. 

 

5. Information as may be prescribed 

S. 
No. 

Item Details of disclosure   

5.1 Such other 
information as 
may be prescribed 
[F.No. 1/2/2016-
IR dt. 17.8.2016, 
F No. 1/6/2011-IR 
dt. 15.4.2013] 

(i) Name & details of  
(a) Current CPIOs & FAAs 

 
 
 
 
 
 
 

(b) Earlier CPIO & FAAs from 06.11.2018 to 
28.02.2022 

 
 
 
 
 

(c) Earlier CPIO & FAAs from 01.01.2015 to 
05.11.2018 
 

 (a) Shri Amir Akhtar, 
Assistant Director (Cost) 
Central Public Information 
Officer and 
 Shri. Neeraj Kulhari 
Deputy Jute Commissioner, 
First Appellate Authority 
 
(b) Shri.T.K Mondal, 
Deputy Director,(Mktg.) 
Central Public Information 
Officer and  
Shri. M.C Chakrabortty, Jute 
Commissioner,  
First Appellate Authority 

 
(c) Shri.T.K Mondal, 
Deputy Director,(Mktg.) 
Central Public Information 
Officer and  
Shri. Subrata Gupta,  
Jute Commissioner,  
First Appellate Authority 



(ii) Details of third party audit of voluntary 
disclosure 
 
(a) Dates of audit carried out 
(b) Report of the audit carried out 

 

  

(iii) Appointment of Nodal Officers not below the 
rank of Joint Secretary/ Additional HoD 
 
(a) Date of appointment  
(b) Name & Designation of the officers 

 

  

(iv) Consultancy committee of key stake holders for 
advice on suo-motu disclosure 
 
(a) Dates from which constituted 
(b) Name & Designation of the officers 

 N.A 

(v) Committee of PIOs/FAAs with rich experience in 
RTI to identify frequently sought information 
under RTI 
 
(a) Dates from which constituted 
(b) Name &Designation of the Officers 

 MOT 

 

6. Information Disclosed on own Initiative 

S.No. Item Details of disclosure Remarks/ Reference 
Points  
(Fully met/partially met/ 
not met- Not applicable 
will be treated as fully 
met/partially met) 

 

6.1 Item / information 
disclosed so that public 
have minimum resort to 
use of RTI Act to obtain 

   



information 
6.2 Guidelines for Indian 

Government Websites 
(GIGW) is followed 
(released in February, 
2009 and included in the 
Central Secretariat 
Manual of Office 
Procedures (CSMOP) by 
Department of 
Administrative Reforms 
and Public Grievances, 
Ministry of Personnel, 
Public Grievance and 
Pensions, Govt. Of India) 

(i) Whether STQC certification obtained 
and its validity. 
 
 

 Guidelines of NIC are 
being followed. 
 
N.A 
 

(ii) Does the website show the certificate 
on the Website? 

  
N.A 

 

 

************** 
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OFF]CE OF THE JUTE COMMISSIONER

Fu nctions

Functions

Functions of this off ice

The Jute Commissioner look after orderly development and promotion of the jute industry in India. He has been discharging both
regulatory and darrelopmental functions. This is not only includes jute mills, but cove6 right from raw jute marketing up to the finishing

stage of jute goods production including development of machineries and accessories used in jute manufacturing units. The Jute

Commissioner exercises regulatory powers under Jute & Jute Textiles Control Order, 2016.

Administering of mandatory packaging under JPM Act declaration of MSP of jute declaration of monthly price of B-Twill sacking, informal

monitoring of R&D Projects. Regulator for the Jute Sector.

The primary functions of the office are :

1. To advise the government on all matters pertaining to ravy jute, jute industry modernization and diversification programme in both
organized and decentralized sectors. development of jute machinery industry, etc.

2. To promote orderly exports and encouraging development of jute diversified products through several schemes and policies

3 To help the Bureau of Indiao Standards (BlS) of develop appropriate quality standards for different items of jute goods.

4. To interact with different R & D organizations for intensification of market oriented research and development programnre for the

benefit of thejute sector keeping in view the technological development and consumer preferences.

5. As per the decision of tlrs CaLlirret Comminee on Frnnnmir Affarc (r-([A). thc oporJtion of purcha:c ond ruppty of 0-Twill satkirrg Uy

the State Procurement Agencies (SPAs) has been shifted from the Directorate General of Supplies & Disposal (DGS&D) to the Office of Jute

Commirrioncr, l(olkota rvith cffcct from 1rt l',lovcmber 2016. Tlre Oflire of the Jute Commlsgloner has developFrl an pnd-tn-pnd web-b.red

platform for procuremeng inspection and dispatch of jute bags which is transparent, rule based, simple to use and real time from

November, 2016 onwards. lndents for a total quantity of around 68.65 lakh bales worth Rs. 17.148 thousand crores (approx.) have already

been placed through JUTE-SMART from the month of November,2016 to March,2019Jhis is to enforce the compulsory jute packaging

order promulgated under Jute Packaging Materials (Compulsory use in Packing Commodities)Act, 1987 in different end-user sectors

covered by the A(t.

6. fo undertakc short telnr arrd lurrg-term over-view of jute scenano tor tormulatrng vision documents and for devising appropriare policy

framework.

7. To initiate necessary poliry measures relating to development of the Jute sector, focus from time to time the industry and to suggest

corrective stepg whenever called for. In particularstatistical analysis is done to tackle diverse problems connected with production, export

prc,motion, finance, stabilization of supply and prices. inter mill analysis of financial results and costs of production mill-wise in depth

assessment of factors leading to sickness of mills, regulation oI mills purchases and stock holding of raw jute for bringing about price

stability in the market etc.

8. Obtaining and maintaining records of regular monthly retums by the registered jute importers to fulfil stipulations of the ,ute and Jute

Textiles Comrol Order, 2016 and for meeting the reserved sector) requirement for packing food grains and sugar in jute packaging material

rnanulactured in India from raw jute produced in India.

Thus, in a nutshell. the Office of the Jute Commissioner is in to:

o Monitoring and rmplementation of JPM (Compulsory use in Packing Commodities) Act 1987 and ,ute & Jute Textiles Control Order

2016.

o Furnishing technical advice to the Ministry on all policy matters related to ttle jute sector.

o Monitoring MSP prices for other grades of raw jute (based on CACP notification for TD-S variety).

o Monthly fixation of Govt B-Twill Prices is based upon updated provisional price methodoloqy duly approved by Ministry of Textiles.

o Co-ordination between all Govt. / Semi-Govt. and Autonomous bodies in the Jute Sector.

o Handling the functions taken over by DGS&D since November 2016 for purchase of B.Twill Jute Bags by the State Procurement
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ORGANIZATION CHART OF THE OFFICE OF THE JUTE COMMISSIONER
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Atwrxr,^,u - l
Reply of (i) of Sl.No.l.2

Powers and
judicial)

duties of officers (financial, administrative and

Delegation of financial power vested under Rule 13(2) and Rule 13(a) of I)F'PR,
1978 as amended from time to time on Jute Commissioner declared as Head of
the Department in his organisation. In pursuance of the directive received from
DI'-PR, Jute Commissioner, as a I-Iead of Department (whose status is the lcvcl
of .Joint Secretary) be also entrusted with the administrative powers such as
Appointment, Transfer, Promotion, Confirmation and I)eputation etc. in respect
of Non-Secretariat Group 'A' and 'R' posts in regard to the persons employed
under his control except powers of the following viz:-

(1) Creation of Posts
(2) Write off losses
(3) Re-appropriation of funds

All the official works are being executed through the officers and employees
employed under his organisation by exercising Administrative, Financial and
Judicial powers conferred on Jute Commissioner.

Jute Commissioner is also entrusted with the Quasi Judicial Powers, under the
Jute & Jute Textile (Control) Order, 2016.

Duties of Jute Commissioner

1. Jute Commissioner is the Chief Executive of the office. He is assisted by
Deputy .-lute Commissioncr. I-le acts as principal adviser to the
Government of India on all matters pertaining to raw jute and jutc
industry. Jute Commissioner has both regulatory and developmental
functions. This is not only includes jute mills, but covers right from raw
jute marketing upto the finishing stage of jute goods production
including development of machineries and accessories used in jute
manufacturing units.

2. Under the regulatory functions, .Iute Commissioner regulates the prices,
mills purchase and stock holding of raw jute. The Jute and Jute Textiles
Control Order. 2O16 are also administered by him.

3. To assist different public and state sector bulk consumers to obtain their
requirements of jute bags in time for packing of food grains.

4. The Jute Commissioner also exercises power to enforce the compulsory
jute packaging order in different end-user sectors by implementation of
the Jute Packaging Materials (Compulsory use in Packing Commodities)
Act, 1987.

5. To undertake short term and long-term over-view o[ jute scenario for
formulating annual and 5 year plans and lor devising appropriate policy
framework.

6. To enforce the compulsory jute packaging order promulgated under Jute
Packaging Materials (Compulsory use in Packing Commodities) Act, 1987
in different end-user sectors covered by the Act.



To initiate necessary policy measures relating to development of the Jute

sector. focus from ti-" to time the industry and to suggest corrective

steps, whenever callcd for.
To inter-act with different It & D organtzations for intensilication of

market orientecl rcsearch and clevelopment programme for the benefit of

the jute sector keeping in view the technoiogical development and

con sumers' preference s'

Duties of Deputy Jute Commissioner

1. Perspective planning for Govt. for Govt' procurement of B' Twill' 2016

2. Govt. procurement of jute bags under jute & jute'l'extiles control Order,

2016.
3. Regular monitoring of Govt. procurement and supply through monthly

coordination meetings.
4. Implementation of new registration for manufacturers and importers

,.rh.t jute and jute Textiles Control Order, 2016
5. Monitoring of import of jute and jute products'
6. Delegation of powers to stat govt. officials for monitoring implementation

of JPM Act.
7. Review of Report, Returns relating to Office of the Jute Commissioner'

8. Restructuring anrl rightsizing of office of the Jute commissioner.
9. General Administration

Duties of Joint Director (Costl

1. Computation of price B. Twill Jute Bags of various size (according to
production Conti6l Order issued) at first week of every month for

purchase of jute bags by I"cI and other State Government Agencies

ifrrougfr DGS&D. 'lhe-price so computed being as per norms of the Tariff

Commission duly approved by the Ministry of Textiles along with

modifications as directed in the order of the MOT'

2. Financial analysis and annual review of the Iinancial position of jute

industry on the basis of analysis of the Annual Report of jute mills.

3. Examining costs, price and profitability structures of the jute industry.
4. Collection of data/informar.tion from various sources for report to the

Ministry of Textiles to various representations/settlements made by

Labour Unions in Jute Industry.
5. Financial analysis, cost benefit analysis and viability study of various

projects undei Research and t)evelopment undertaken by Indian Jute

Industries Research Association.
6. Associated with the job related to Revision of productivity Norms for the

Jute lndustry for various jutc products'

Duties of DePutv Director (Executive & Financiall
1. Collection of approach note from different agencies of Union, State Govt.

and Research bodies for preparation of National Technologr Mission on

Jute,

7
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2. Collection and assimilation of production, import and cxport data of raw
jute and jute goods

3. Preparation of Action Plan for the Office of the Jute Commissioner.
4. Preparation of answer of Parliament Question and VIP reference.
5. Preparation of Imports and Exports Strategz.
6. Linkage with other bodies like JCI, NJB, N.IMC, ete.
7. Establishment matters.

Duties of Deputv Director (Technical)

1. To supervise and survey of jute mills;
2. To essentiality or otherwise of the imports of jutc mills machinery, spare

and stores etc;
3. To advise Jute Commissioner in all technical matters concerning the

industry.
4. Standardizatron of specifications for jute and jute product.
5. Product development in association with NJI], IJIRA, CRI.IAF', NIRJAI,T

etc
6. Appraisal of IJIRA projects funded by Govt.
7. Development of hank yarn packing norm.
8. Industrial policy relating to modernization of jute industry.
9. Revision of norms of jute industry.
10. The Deputy Director (Technical) being the technical head of .Iute

Commissioncr's Office to give technical comments on files relating to
other sections namely Ilconomic Sections, Marketing Section, Costing
Section

11. Visit to jute mills and twine units connected with jute industry.

Duties of Deoutv Director (Marketinel

1. Implementation and/or administration of jute & jute Textiles control
order, 2O0O through:-
i) Allocation and issue of Production Control Orders for procurement of

B. Twill on Govt. account.
ii) Monitoring of supply.
iii) Registration of importers of raw jute and jute products.
iv) Preparation of various notifications for marking/printing/branding of

both domestic and imported jute bags.
v) Monitoring of import of jute and jute products.
vi) Determination of area wise and grade wise MSP of raw.

2. Work underJPM Act, 1987
i) Preparation of detailed note for SAC meeting for formulation of policy

for mandatory packaging by jute packaging material.
ii) Monitoring of compliance by end users in sectors reserved under JPM

Ac1..

iii) I{andling court cases arising out of Mandatory.Iute Packaging Orders.
iv) Preparation of strategr for use of jute bags manufactured in India for

sugar sector and food grain sector.



3. Participation in monthly coordination meeting for procurement on

Government account.
4. Preparation of material for Annual lleport (MO'l), Performance budget

(MOT) and CACP for formuiation of MSP for raw jute'
5. Monitoring of MSP operation by JCI'
6. Work relating to Jute Advisory Board meetings to assess area wlse

production of raw jute.
7. 

'Preparation 
of periodical reports and returns for MoT.

a. Uanating various court cases on behalf of MO'l (for e.g. I.IIRA cases' JCI

case etc.)

Duties of Assistant Director (Econl

1. To analyze trends in production, consumption, supplies prices, etc' of

raw and jute goods.
2. 'lo prepare notes on economic aspects of the jute industry.
3. To attend the work of price, distribution, export and import of raw jute.

4. Compilation of statistical clata of actual exports of jute goods from India
and import of raw jute

5. Internal consumpiio., of jute goods and purchase and stock position of
jute and jute goods.

6. Framing replies to Parliament Questions'
T. To assist Dlputy Director (Executive & Irinance) as and when required.

il. 'fo supervise the work of Sections under him'

Duties of Assistant Director (Costl

1. To undertake cost study and attend to work relating to preparation of

periodical compilations and reports regarding cost'
2. Price and profitability of the Jute Industry
3. To make comparative revicw of cost and profitability of jute

manufactures in between India and lSangladesh,
4. To undertake analysis of Balance sheets and profits and loss A/c's of Mill

companies and review financial position of the Industry.
5. To examine linancial position of the Industry,
6. To examine financial position and trading condition of firms/companies

applying for registration as approved supplier of jute goods to evaluate

Iinancial viaUiiity of project reports and loan applications in

expansion/modernizalionldiversification etc. of jute mills connection
with

7. Functioning as Public Grievances Cell in the Office of the Jute
Commissioner.

g. To supervise and advise clerical staff in the section
9. To prepare report relating to power-cut position from the power-cut

reports of Jute Mills.



of Assistant Director

1. Registration for manufacture of jute mill machinery / spare and follow
up works.

2. Industrial liccnsing policy for jute mill machinery and spares.
3. Assessment of the implementation of the registered jute machinery I

spares manufacturing units.
4. Indian collaboration with foreign countries for manufacture of jute mill

machinery and jute goods.
5. Import application for import of components/raw materials for

machinery/ spares manufacturing units.
6. Requirement of scare raw materials by the machine manufacturcr jute

mill 7 Jute twinc units and rope units.
7. Requiremcnt of cement, jute batching oil, and other chemicals by jute

mills & jute twine ills, units and jute machinery.
8. Requirement of cement, jute batching oil and other chemicals by jute

mills & jute twine mills, units and jute machinery manufacturers.
9. Preparation of Annual Administrative reports regarding machinery and

spares manufacl.uring mills.
10. Work rclating to export of jute mill machinery. Spares.
11. Work relating to manufacture/supply of jute machinery and

submission of reports
12. Preparat.ion of nol-e for export/import Advisory Council standing

Committee and ancillary Industry.
13. Submission of arrear report.
74. Checking up of calculation for determining the register ablc price

of non standard jute goods on the basis of construction and
manufacturing processes involved for the production of the same

15. Examination and scrutiny of the price of special type ofjute goods
16. Checking up of production returns submitted by the

manufacturers, exporters for registration of fresh contracts.
17. To attend technical quires from different Govt. authority.
18. To attend representatives of the exporters for clarifications of

different points in connections with the application for registration of
contracts and amendment thereof.

19. Guiding the Superinl.endent. Flead Clerk and other Assistants of
the Registration Scction for maintenance of all statistical figures in
connection with the registration of contracts for different countries.

20. Assisting the A.D.(J.M.) in all technical matters and to attend
technical discussion and meeting as and when require.

Duties of r Jute Manufacturel

l. Industrial Liccnsing Policy for.Jute Industry.
2. Industrial Licencing case for setting up to new jute mill and

diversificaLronf substantial expansion of existing jute mill.
3. Registration of manufacturing units for jute twine & rope.
4. Assessment of implementation of industrial licence and registration

certificates for manufacture of jute goods.



5. Annual Aclministrative report for the Ministry of Commerce and Ministry
of Industry on jute 'lextiles, and jute machinery'

6. preparation rcport for thc Development Council, Agricultural working
group etc.

7. irormulation of New Import Policy for Jute machinery import of
machinery components, raw materials, dyes, chemicals, etc.

8. Import application for import of finished machinery but jute mill jute
twine & rope industrY

9. Allotment of Coal, coke and steel to jute mill & ROI']FI industry.
10. Papers relating ISI matters of jute goods and jute machinery

spares.
Sale disposal and transfer ofjute mill machinery'
A11 works relating to rclpe industry.
Maintenance of 'l'rade notices, gazette notification, papers from

licensing committee etc.
Visits to jute mill/ jute twine machine and spares manufacture s.

To attencl meeting on technical subject, licencing matters.
To assist DD(Tech) in all technical matters and technical matters

and discussion as and when required.
, Parliament question/Itajya Sabha question and any other question
from the Ministry.

1. 'l'o look after all works connected with marketing of jute and jute goods

with special reference to exPorts;
2. To analyze trends in procluction, consumption, exports and imports of

jute goods in India and world market in order to enable the senior officer
to formulate appropriate polices from time to time'

3. To study development in oversees jute mill industries, emergence of
substitute products, tariff and other commercial policies followed in
various importing countries to prepare reports thereon from time to time;

4. To supervise the day to day work of Section under him'
5. 'l'he duties attached to the posts requires considerable analytical and

drafting ability.

Duties of Inspector (Non -Technicall

1. Work connected with marketing of raw jute and jute goods

2. Work connected with purchase and sales of raw jute & jute goods.

3. Inspection of books & accounts and stocks of raw jute in respect of issue
of licences to jute dealers and Jute Licensing Scheme.

4. Securitization of returns and physical verifications both at mills and

head oflices of jute, twine and rope mills in respect of raw jute.
5. Verilication of arrivals and ruling prices of raw jute in different markets,
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6. Assessment of godown capacity of all jute, twine mills after physical
verification;

7. Work relates to raw jute/jute goods and issuance of quota orders for
purchasing ofmaximum/minimum quality of raw jute and also restrict
the production of jute goods;

8. Follow up actions of the above quota orders;
9. Issuance of show-cause notice to the defaulting mills;
10. Preparation of Jute Commissioner's monthly report regarding

observation of the individual inspections to the jute mills.
1 1. To go to market and to make enquiries with different brokers

regarding the price of different types of jute goods and also collection and
tabulation of market quotation and other various information and
statistics for the purpose of market study.

12. Maintenance of register, construction and quality wise for different
jute goods with a view to study the market trends.

13. Any other work assigned by the superior authority.

Duties of Senior Research Assistant.

1. Investigation Research work in Economics and problems of international
trade in general and problems connected with production and marketing
and export ofjute goods.

2. Conducting market surveys.
3. Commodity studies & area survey and collection, collation analysis.
4. Evaluation statistical date in relation to international trade of jute
5. All Economic & Statistics functions.
6. Any other work assigned by the superior authority.

Duties of Technical Officer

1.

2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
t4.

r5
t6
t7
18

Visit to jute industry, twine units, machine manufacturing units.
Routinc visit to collect information for maintaining statistics.
Import application for finish machinery.
Sale/disposal and transfer of machinery.
To check machinery physically for licensing cum registration.
To check the requirement in connection of JPC allotment.
To Check the condition machinery in the interest of NIDC
To scrutintze and give our technical comments on the following.
Machinery requirement for jute and rope industry.

Development Council-textile machinery.
Maintenance of machine statistics for jute, rope and twine industry
Maintenance of statistics for machinery and raw fiber.
Maintenance of statistics for machinery and raw fiber.
Maintenance of production statistics/distribution returns

Machinery accessories industries.
Quality control and pre-shipmcnt inspcction
Union cum laminated and projects for other diversified products.
Sale/disposal and transfer of machinery.
Any other work assigned by the superior authority.



Duties Private c

1. Taking clictation in shorthand and its transcription.
2. 'rvping of essentiai or confidential /secret documents including other

typing work considered necessary'
S. S...et ing of tclephone calls and the visitors'
4. Fixing up appointments and canceling them, if necessary'

5. Keepfug-a tiit of engagements, meetings, tours, etc, and reminding the

Officer sufficientlY in advance '

6. Keeping a note of the movement of files'
7. Collection of information and files, compilation of data'

8. Sending routine reminders.
9. Any other work assigned by the Officer'

Duties of Admi4 istrative Officer:-

1. All matters relating to Establishment including maintenance of service

records of Group 'A', 'B', and 'C" staff'
2. Coordination of work pertaining to audit reports'
3. Coordination for ensuiing the writing of ACIIs of all the staff and Officers'

4. Supervision of dispatch ancl diary sections; opcration of franking

machine, postal stamp procurement, etc'

5. Coordination of ..rd 
- 

assistance in the running of the training
programmes, seminars conferences, meetings, etc

6. Ensuring proper maintenance of Conference Rooms with facilities

therein.
7. Annual stock verification of all dead stock and consumables'

8. Procurement of stationery and forms including their local purchase'
g. Procurement of office equipment, air-conditioners, furniture stores, etc

and maintenance thereof including condemnation'
10. Supervision of wOrk pertaining to Xerox machines, service

contracts, etc.
11. Services like 'lelephonc, FAX, etc'

72. Any other work assigned by the H'O'O'

Duties of Exe cutive Officer

1. Administration Work
2. Matters relating to recruitment of Group and staff and their

posting/ deplofment to various Sections, Leave, Pension, pay Iixation,

increments and other related matters'
3. Discharging the functions of D.D.O. on behalf of H.o.o.
4. Vigilance Work
5. O&M work
6. Controlling of Stalf Cars
7. Investigations



8. Co-ordinations
9. Protocol and Liaison works.
10. Coordination for ensuring the writing of ACRs of all the staff and

Officers
11. Any other work assigned by the H.O.O

Duties of pher Grade I

1. Taking dictation and transcription of the same
2. Typrng of essential or confidential documents.
3. Fixing up appointments and screening the calls
4. Opening of files, maintenance of current files.
5. Kecping a notc of the movement of files.
6. Sending of routine reminders, etc.
7. Screening of telephone calls and visitors
8. Any other work assigned by the Oflicer

Duties of Steno pher Grade II

1. Taking dictation and transcription of the same.
2. Typing of essential or confidential documents.
3. I.'ixing up appointments and screening the calls
4. Opening of files, maintenance of current liles.
5. Keeping a note of the movement of files.
6. Sending of routine reminders, etc.
7. Screening of telephone calls and visitors.
8. Any other work assigned by the Officer.

Duties of Su nt-

1. Supervisory work of Cash, Establishment and Ilousekeeping Units
2. Coordination in procurement of equipment/furniture, stationery, etc.
3. Scrutiny of cases of establishment as well as supervision of dispatch

work
4. Assisting the Administrative Officer in all his matters.
5. Supervision/coordination of work in the section.
6. checking the condition of conference Room for programme purposes.
7. Supervision of work pertaining to Xerox machines, service contracts, etc
8. Services like Telephone, FAX, etc.
9. Procurement of Office equipment, air-conditioners, furniture stores, etc

and maintenance thereof including condemnation
10. Any other work assigned by the superiors.

1. Typing work in the Section/Division
2. Noting, Drafting
3. Diary and dispatch.
4. Maintenance of files.

Duties of Upper Division Clerk-



5
6
7

Preparation of Salary bill
Work relating to cash disbursement.
Preparation of GPF Bill. Medical bitl, LTC Bili, Newspaper bill, HBA as

well as other advance files,Children Bducation bills,
General aclministrative work, submission of returns,
Maintenance of Service Flooks'

Records management and other clerical work, ctc'
, Any other work assigned by the superiors'

8.
9.
10
11

Duties of Lower Division Clerk

1. Typing work in the Section/Division.
2. l)rary and dispatch.
3. Maintenance of files.
4. Supervision of correction of reference books
5. Submission of routine and simple drafts,
6. Submission of various periodical returns etc'
7. Preparation of arrears and other statements
8. Reglstration of papers and maintenance of circulars and registers'
9. Itecorts management and other clerical work, etc
10. Any other work assigned by the supernors

Duties of Multi- -Staff

1. physical Maintenance of records of the Section 2. General cleanliness
and upkeep of the Section/ unit

2. Carrying of files and other papers within the building
3. Photocopying, sending of I"AX etc.
4. Other non-clerical work in the Section/Unit'
5. Assisting in routine office work like diary, dispatch, etc., including on

computer
6. Delivering of dak (outside the building)
7. Watch & ward duties.
8. Opening & closing of rooms.
9. Cleaning of rooms.
10. Dusting of furniture, etc'
1 1. Cleaning of office premises, fixtures, etc'
12. Any other work assigned by the superior authority.

Duties of Staff-Car-Driver

Driving & Maintenance of olfice car

Duties of Junior tor
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l2l c-fiTa 3{r{€, rsf q;'a :ra-<i'qrfr r.r ffiwr vr} gq, wff q*rq fr ffii, irs il.n

EF.rc-:arfr, 6ansr dr{ * ffi *a 3r?r*r $ e?i ffi d*r fr t* {eq q:5qr TFfr sr
frat<ur fihcr wrir €, nr r'*r rffi{ * vk6<, Ttr-{Eilq mrr {gr<q ftg emrvr ir;c q*
ilqr qr{{ rrrsr Ektr {errws+ sqsei+,'J+fi 3[rq{Tsrrn"rT *{ s{-q{-dFdEnx. q?rqT

xlr+i xT drrry *rnr
(3) r#i &{r$H, Er*"r$ ffinr?r t skqFTr rrrr 8S tsfrd'{der sr ftEiTur 6Trn Ers
tn' q*.rmry fr ftftft B:Fq snmr t-s dr sltEr sffiEr kr qr r*. irzn *'** rmq fr
fr'fu;{ G'.rqT trcr argt h ftq wrr+r frR?q Mi t( fr'fuq 6e ftitk fr'q rr xtr
(4) ss-t{T (3) * iialtd rkc 5m sT fr?rt{q st* srrq, q?rffi sTrgs{ w* tretm *
fr*q irfi i's, rtcrfi *{ t frffi *q 3rrs, ti ffi ffi dda i q} {eq wrql Trfr'6I
ffiTq ft;rr qlqr { tr* r-d .rerrq * rftl, G-rcilq ncr isrcsr fu snao.irm irq q*
fifi qT{ qr.sr irqT *t :r.q ddfufl irrcfi'grq?IT rr<d $r dars A'{nt

(5) *'i fr affi sq-qql (3) h :!iir{a el-ftr |g Mfu'eRra q< *'3rft6 {Fq'tn
+,* qzn:r fi Etk zn E;ft g{q{r ftft {g afwrrfr }mr
(6) qrya 3{r{ffi, Fq-{-s!rxr .r< rc+r& eErEre t a{eE.q-{ ero $mqaq X,-r 3{rr{r

E{.;rir{ Np?r s{ffir qrTfi {Fq 3rmr fi s* rr, R-< s{ :rainE s?if * ft;;S ftfinrrair sit

tBs-a ftfiiiv rrrfi gf{;rr awiiit B{M ydi"o sreHqrr,1987 (1987 6T 10) h siarfd

r*ri' erq-an ffi sr;q q"ftrT e{ sffqr arcqr &-r qr Ertqr, frqtsr 6trnt

4. rarq rd t rsrr< + ft{'Hr sr'{* ft $fu - (1) trerq 3ir5tr' q-srq rt*fiiirr q'Frfi

$B;rr ar{sfr t 3ffi r&n; u$:frrr.1987 (1987 EET 10) 3rllil *-d sr:6r{ * A* :rpr Rq$ h
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ftqr;a-q-{' a ;t-ft 'srrirerF ar.?rr r5rrl.rT --t'4T 3nt{r ET(r ft{ft Tr.r{ Ftq qfr r$ frqrqq? ij <rirr
d va666* Te{rt -{€'{r fi n-d frf?rq-{r$ 6 ftnff {rrn il BRIra?T qnr* 6 fficr t r+m 3
il?ri rtr''.nEcr fi Ecrtrr ffi"q 3lr?rr 1frfr,i) s-6T in\r{nt

(2) q-cari'3{qffi, +*Fill ilrrfi Fftrr srg*; qfiqr{ rrinr; wftfrw,1987 (1947 r;r
10) s{"itrr *a sr+r< * frfr er;q fttrr + ni{r;Tfi tg rrfr qFreqr qftrt rorqrn a-+r qrtqr

ffir (3 R;sr;Td{ fu arnti t qqrsffid rmc qF:ri ft tfr tsfinr*nfi ft qtrr qrTrii'

di Rft-d eFr+, srff a.rr{ q-€r ats A{ a{lrtr*, mierqr+afr}, EFd cr+r{ irar 6-€*
qera h qnnR=i fr fttsr ? rrar tr

5. qffiTsrfltfgnfrfrfr{frfrr,<*fi$fr- (1) rerq 3n9ffi, 3nfcr rrrr-
(i) 6=;fi trsq 3rq?n y&Fr fr Rrft arq frftIue kq ff rq 3rEEilsT qr*r t't ftffi-{
$r rrinil t fri q-s AfrqidT ft*i Bfelq qft qqqr qdfi Er{Er frffi rq i ffi Ef*q
Erd$r s et{rt qfi?.n:

('i) sr* T.tr{ ft r+ 3rErr,ilq qmr qil frutftil 6tr frt \rd frffitn ftfi ftfiIq
ffits + alqa s{qir €rfrtqt ru r+or{r
(21 sc-qTr (1) h ds (i) + 3ia{( rrn?qr qrt tntt gq qffir 3ngffi ftq a1 cqrt fi <g-qr-

(EF) B.rfr T{ + drcri ftfficr Ara rfrrr fr rr€ t,-d ram ft qrrfi
(q) an?e1 q66 A+ ff ilrfiq * dFrlrr T4 ff €r€ Ent ff srdft + +rrq Bffirr *

qrftE t T6a fl-S +-d qr+rq 4l sTftsirq rrP,r;

(.r) trarrrT ar{'i * frfiqiuT t ftq Rftqiin ff wrmr;

(s) q# relrr + {dqr; ftrcrr a-+rq re} ft 3{rqezrfiaT;

(s) qzrrc'sr€*+Efrrqfdr t{.n*'.rann"fi sqtrarirr;

(q) t<r+; \r*
(E) r+T 3tr{ Ng qsra 3ngqffi ff rrq A'6X 3r;q frziBm rrcn't

6. qdreirr fi vqqsr.rrrcr $fuilfi* fi {fu (1) **trmr fi inqrfi t srtr€trr
qFed rd + rteq t qffi{ 3{r9ffi, m isrwilf + frq ftsrRfrrc fr Efl?nqrr +T rfiilr t:-

(i) qffir 3Trgffi srrrcr ssi Fqra q( ss* er<r ffi srq rrFgo qftore * crs
t*t-<rrt{ sriA<t;

(ii) Erffi{ qpJffi sflItrr 3s-!rcrr{ 3ng'{ir ft ftftrf, 3r{.cfr + k{r g+ Dflre frTr +
ar6< ret {i-sr +,l H 3l?ffir sIrTffi +.{* trc qrt*; ?arn{r

(iii) qr# trmq' 3rq?n qznr fi firfr arq Efrlcz fr€q'ff srfurilT qr*r * is+r frfr
risrrrof ETff GfleIq Brsft + {1Trq ffi frftq qfr ar€r Fffi qSfr t 3rffir
ftrfi r;r fr'sfr-{ erffir ts r+rr t qqsr qqtrrrfrE fr <e rter tr

(2) ec-+<r (t) * r6a sntqr crfr ct{t Tqq rfiq'3ngffi frqRBa t sra i <&n:-
i. :rs'+, qrd t rd q' qsr ff qrxr;

ii. rqr rigrri 5 fts, R{fr 3rtcrs frftrr;
iii. frfr $,..( ET€afT +rt fi-Brgtr sfu gr rfi{edT :
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iv. ?idi q-s;na s6pf,1 :t gcriral +-rq ttrri ir.rl rfrryitEf/rFf+fi A qnzrq iJ 3riET

irar{r;r,;f,i qz;n * rign"r +'ri sr€r rrr,q-{rJi qil rrq;a 6 fte}.{ {?,f it EFir-T

rffi enT Ta ql qi q-aqa * qr* $srd qil rffi ft qq& *r 3+o:,e1; 3fi-'.

v. rrepr 3nS4T irr fr-+n i 5g s6.r h fu scTfi *t sr.r {,rrsr

7 . nPrirffir t ftfllrur fr ffi;- Ere{rq" 3tTTff ar-qn q c-firi TFdt fi gur+rn {t?F.a-d fit '*r
srard<r + Bdi fr {"ffr t q?Tqr oi<n?rtq-dr t ftq qrrrt a-efi t at.rr+{ sr.{-{r'dRr..qr flt
3mqr qzg.{ E=--{t * cftaq q, Rq ftFft qft ft qmqrffir Errft,

(+,) TTrqI".i srq-{r Afe}q 3rr<rr EilTi'fruifta ftq qq r,.ni"fr Trm sr fr'frtrrr * fu r{;ii #
-sryffi anrrr.

(q Eiai6 crftp-Tgr h frq tt aT-{r fr Fffi tE rsc qK{il Enr affi Frq.rq {iq sr5r< spq-a1

<rs{r rrcrrq sr{rrr fr,fr 3r;dr {Errrrfr ftqrq qrrrr deryr 1ffi srM * rgqft tir.
(q) qF qM 3rq?r frrrq wr:rr irrrr arfi dqm fr r€ fitfiur R*E ft \r* rfrtRFl, *rn

fr qrrrq-r AI, BFFqtal grq-fl {srzsa,f ei1rrr +ffi[( sii irffn fiFn d?iT ?rFreqEr tn'a * dB
(EF) s -iilf-d ffi eJ6 ifi?FTTI

8. Rffirrt crffi Tlgfrdfrd er<i ft {rfu-
(6) qaffi 3{rgEFil *'3rdcr 6rtr w +{r + ffiir ff q{ aq-qqq1& qnr< qiq t qcqril Rffin

em ftq rq 3r{RrT qq-arzfi yfR q1r qmr h orrur tr< 3 q$i'* Afi 2 Trq fi srsft +
frq ftffi' .rcr?r qer fi 3trqffi t Rilft Bffirr * vft;jfur;rt lrfiar tl

(s) Tffi{ 3{I3?rd, sIrTffi frq tq trrrq E€F irq"{r rrerr;r Tst fi *q h frds t 3r{fu qdrar

ddrfr aTtrc qr rqn: {sm A? Eq 3nrqT si.;rrfur, 3IqEn qlt( qt* 3rd{T srr1ffi q*
ffTcrc qrRten-"rr vfr< .rcm tri * aFrsr{r t urt gq Enfi qq 6{fr t fft?Frfi fi
rrfr qr, h qrs 6 c-ffi{ TFr} ff qr1ftf,r$ t ft6qi* * sfrdftd fii *
En?er nrr$rrrrrrt-
i. reTrr {F{i * senfrr sfiT {i-{rdt + frffi Twr * drm trryc arfr enr ftftnur m'd

fu w i,rq'ft'fters * t+,; Qrfi F{Hur B{ffi * R*r Rw {r RffEful*
q rin qqr* ;nr *Es ?* 6q fr wr Effirr i erdRd flffia' m.I wrm frrr t;

ii. sgi qis ftfTerqr qffi ern +{r< ff.r{ Rftrur R:*t fi \'$ sftRft RffiTT
+i r<n fr )O

iii. Ttrn'ddBr ftfrcfrr t rr<ur Earq] *frg qrfr fi frrr t fr s{i { sfit k€€ ids

(+) h ti?iu * *{ rsrdffi +rtcri fi qrq:

iv. ss-{ W Bfficr 61 g-d't +T sfrd' srftK ft{r { *< sri.cr fr'rr+r +r<tr RQa ann'

fr sm a ds (O * dziu t Bfrqfdr ft 3titffi cft*fBn' fi qrf,r qrQq 3i-s-n

xftzifta ;r€i ff srrfi q-rEqr

(.r) s{;ds (q * sft{frT ffii q .res{ 3rr5tr Arc Gis (:n) + 3in?ia srr?cr lrrft fiiqr cmr

t, .renrc angffi *.na' BffiTr rnr 3Tr{ffi ftq rrq rffi{ T€ql + tt izf6 r++r efqii 3r{rqT qeTrt

Tf?i fi Aq * fr.rcrc +T arfrrr 6rrr
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(c) ,{i=1 6rt Eli:riT iir t?r + iimfa F+{iavr di rEG: rq-<r fi rd qiq t drr{ fl-{q'Fr -*
',iiq?:i1; ;r-r.n i;: ji qnn {;i rll}d Fmh r,q ;i r;rtu r++r altn 3irq rr.,:? 61

,-4Ti- iiIT t, ..ia d: Ott q; f.j': ,i 3 !rf.r'i ii ? ari {i sicft c; RI ttr a l ;in ia E-..fi r'l-fi-a :rg;
+ fr<g ffir q-zq-+ ai-z fi :n';F ,r.l .-r'i q+:n :r
(sl E-ir tirrrt 6 :,i?-.fu fi-fi llrl ci{d ,nirr {T iri?rrfr mrr{ t stl*gF-r ft-qr qrlfnr

9. qq-{r rirlr+ da R-EErsr, sriq et( s-< 6-(+ ff c1ftF:- (1) TzE-4 :nXm rr g..e qr?.r rir
3rdsrd-{ YfrFa-,iq.i a frr.':-

(T, f,:i zqFi ,i-,,2 ft;fi :i;q qii; zra fr1 wti art fr*fr zqaflTE 6 d+: t qsrr ii
; ftr ft=] zri?; fr zmqq-+,+r ffir

(sJ r.r..i, .q r-r, r. .< r,iiia r+a R-iiaq t t?-ei gk:r'tiii -{4ziT srel ETaT q=ii qir Fiq?':T
t rri i Gr -: 

-, -r **:ror' q.-.iir r.rar ffi1n1 z6.i7m q-,rar iarftE + Eal qi .{+
Eeir q .{ -,irrr } frffi:r,a:in + dd?r t f.i-,S' fiF@ + l?,q s.r{rd irq-ar ska
i.rn -lrr Fia aitn * fl" i W A.igr sGrflt 3r,iqT 3i'Er qarAq q-d-f,r rrt El, t3d

,r-fr rfrfrfr q;t oi-q-Tr qfr-aEr Sk-{r.'ii 3i'{ET s{Er <6TTc.i EFi 3{ffi fr
;qF.{,? t :rj"n ,ifc}E 6q-{vr en d m'-€ fi "rtrrft q-ar< +rrnr

(.T) i}fi cfu: ii ..I?irr 
"llr ?{-6 sriq +izn a'.ir ft.fi Ffr q-fi 3f"tq-r res-{ T€ii fi

Tzq i +'n f izi.r t li Ecrra Q ft r+r' wirr er,r s<{v< gw {, fufl =n rEr t
r:-<zr f,r< ar'+ 1; i|; 7q+ qsErra 5 s-6.R H;a Pr{ rF{ ;zf.'' tr.r 

=vr+'g.Era a;i
i ftn,q1r ;"rr+ ri'G-t r4i dr, lTfi tt'-1r { ftC :lri? t rr"ff 3Ifi'fl-f -:'rq

c*.,.' h ftq 3i|trfl-{ i irm "*.lqr wftrg+ *.nr
(?) fir6 4R; ffi c-< 1:r:; ,h (6) + rimk aa..n u-Ea -irf rrqz-r +t€ {q-rr }+r rqar #
gna-+r re-{a iF:-.TI -:ir.--TI ai:q rdtq{ cqn lEffi utfr\a Eirr f,, ra wao:tr+:.m r.rar fi?q ;r.r

Hqn+t{nt
(3) qia 3ii ezd'F+ i riri&vd erq rrFu:r ffift dtrr, tgzs (1974 6t 2) t r*na 

=+
t{FnE * :'iq"fil q1q +ri, :,ifi "r-6 

i6-it i fr.i m{ Atr
10. q*tr - g:-ir efi=csr i ffi Pq trq qzrrr sng< * ar?n t aFra +i;{fr t't eir?+ fi
{-{i'r sr<' dn fi a"rfi-o i so ft'{ i trra< *< rrorc i :,r{ra a-c r+-cr f, :i< *-a vr+rt arfrs q-ta
qT A qi, Enqrq 6T iiqrr rcr* q;<t * en iar sR-a- rq-t q{r< r< (fr w?el i a+m {:

30 tr- fi;< 3r4ft h errq tt + qg.er<t, qQ-e' c-r gr{ri sr r{Tr t,
qft qfiit-5dt +ii-.q,-rr fi;igq artirft fr fr-Eift{i:rq-{rq-r i trr-m sifi"ea{ir'< cr< + Rq
3i+ qrfi rqt<' 6nvr tr
11. ts- ttl qn€ qrfr fr qr<{r + fi€ qTqufr Tr idqn +-.dr t:rq-.-r cfl+ 3iiliil ftc.rc
ffi Etn :r+;r 3i+{r +' Eir *G i ;r.+s-o $.rr f, fr si anrm arg ifiiftqq', 1955 (1955 Eil

10) fi erRi z * iie.ia -,?qr =q:nr12. qtrrqe qffi +1 cTFtd +,G ff nRF- 6" mat i X{ 3l.aIrtfi fi ss'rrtii' qefi
snX< fr&"r d arqrq iiqq-"r Ecl.qBTItn ar.r *-a tc+r< er€t {tsq r<s;r< i ffi 3i-B'ffft Sr
3rqfi 3i-i 3' ;q.| virl r.i-a-{r tq 6Fi *.<i rrrr Es qr?qr * :imia EiR;-qi rr s-+.r 6'A * frS
rft-gar<r+n-rir
13. fi-<gq qt( T{rE,'- resa sir qzrrq q-F{ frrizq qr?gr, 2000 6r {aZr{I fr(q;i ftqT qra-r i:-

aelfr ft kfi ftr *t qGqr, qr& fi .r{ .Tft-qqrr, sr.a' 3rfimR, qrrrq-r rrEr q< 3i-.Fr frqr
Tcr A€ f.rri 3{',.{r fi ni 6i ar.H sq"{T 6T ?qr:rqr, qra frzr :-.{r q-"lal 36 .irter i
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IVIINISTRY OF TEX'I'ILIS

ORDEII
Nc* Dclhr, thc lth Fcbuary. l0l6

S.O.382(E).- tn crcrcisc or'rhc powcrs confcrrcd by sccriun 3 of ths Erscntiat Cunrrnoditics Act. t9-ti (10 ut

l9J5l. thc Ccntral Governnrcnt hcrcby nukcs thc following Ordcr. namcllr:-

Short litlc, extrnl a[d cummenccm(lnt - ( I I This Ordcr nray bu callcd the Jutc and Jutc Tcxtilcs Control Ordcr. 2016.
t2t tt exlcnds to thc wholc of lndia.
(3) lt shall cunrc into forr;c on thc datc ul its publication in thc Official Gazcttc.

2. Dcfiniliurrs .- ln thrs Ordcr. unlcss thc contsrl uthcrwisc rcguircr.-

(a, "conicr" rnclurlcs thc railwalr. tgcnts cngagcd in loading and uoloading of raw jutc ond jutc tcrtllcs or uny othcr
pcrson cngagcd in thc busincss uf trrnsponing raw jurc aod jutc tcrtilcs fron onc place to anothsr by lard. lir or
wilel:

(b)'Jutc Conrmissionci' nrctn: rhc Jute Conrnrissioncr and thc Dcputy Jutc Conrorissioncr appointcd by thc Ccnral
Gorcrnnrcnt lnd includcs any othcr ulticcr appointed as such to crcrcisc lhc pswsss of the Jutc Commissioncr undcr
this Order:

(c) 'Jute nrill" n:erns a mrnutrdurcr pruducrng jute textiles tront rarv jute :nvolrrng rq€chanrcal procrss or clectncrl
proccrscs or both proccsscs:

(d)'Jutc lextilcs" mcans rnd includcs yarn, rwinc, sacking cloth, bags or sacks and othcr aniclcs ,nadi:, rvholly Ironr
6w jule. or panly from raw jute and paflly Irom any other matcrial or materials whcrc raw jutc constitutes morc rhan
filiy pr:r cent. of its wcight:

(c) "mlnufacrurcr" mcans thc producer of any valigly qfjute tcrtilcs by cmploying any proccss and includcs jutc rdtl:

(f) "raw1ute" mcans lh€ fibrc uf jute also linown rs pat. patsan. bimli or trlcsts;

(g) "stockisf' rncans and includcs nny pcrsun, nruufacturcr. dcalcr. irnporrrr. radcr or agcncy holding stocl of rarv
jutc orjutc texrilcs or borh;

(h) "uofair practices" in relation to an ordrr oradc undcr paragraph 4 shall includc misappropriotion ofjule brgs. non-
supply or dcfault in supply ofjute bags. supply of uscd or old jutc bags or undcrwcigll jute bags or importcdjutc bags.
jutc bags rnanufar;lured with inrported rawjutc orjutc yam or fabric, unbranded or inconrplctcly bnndcd or wrongly
brandcd jutc bags or jutc bags whiuh do not conform to the BIS standards or thc spccifrcalions m€ntioncd in rhc
production contrul ordcr:

(i)")car"rncansihc.rcarconrrucncingonthc l"rlayofJulyandcndingsiththc30'odayofJurencxlfollowing.

Porvcr to lix prices.- ( l) The Jurr Con:missioner may, fronr tmc tq timc, nolify in thr Official Gazcttc, thc minimum
pricc, at which any r.ariety and grade of raw jutc may be purchased or sold and diffcrcnt priccs may bc fixcd for
differcnt .ueas or for differeat varictics. grades or specificatioos of raw jute subjcct lo rhe condition that such pricc is

bescd on thc lllinirnu:n Support Pricc deciareci by thc Ccatral Govcrnnrcnt.

(:) In lixing such pricr. or priccs. thc Jutc Commissioner shall also have rctard to thc varictics, tradcs and

spc;ilrcations 6f 6w juie, rhe fr!.ight and olhcr cxpcnses necessar], for the transport. handling and storage of rawjutc
frurrr thc grurving crea to lhc area or areas in reluion ro which such price or priccs is or are to be fixed. rrcccssily to
ruakc thc sanrc availablc al l frrr pricc and any othcr rclc"ant faclor or factors.

.t
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I lt Iirc Jrrtc C(rt:lnlrsllr'rir: mJ\, i1\ tx,tilicalron rn lhc ()tttcr;tl (iazrtlt, Ii\ lhc r(.ls.rn.ll)lc fncr.:lt rrh:ch:rrrr
\Jilcil' .rrlli llrJdr r,, Ia$.tulc urJ) hc purLh.lscd ur sr,rld. and rliftcrr:nt pri{(s nlry t'c li.rcrl for rhllcrrrrt arcas rrr lur
tlllcrur:l rlr!circr;rnil gradcs,rl rt$ Ju(c

(.1) Whilr li.rrng the rcislrnablc pricc undcr sub.psragraph (3). thc Jutc Comntssiondr shall havc rcggrd to thc
vaticly atrd yadc of nu'jutc. thc frcight nnd othcr crpcnscs ncccssrry for thc transpon. haadling and sroragc of raw
jute frour the growing arc! tu thc .uci or arcrs in rclrtion to which such pricc or pricqs ir or arc to bc fixcd and anv
uilrcr rclcvant flelor or factors

(-5) No pcrrr.ln shsll sctl or ullc'r to sell ur purchssr ur or.fcl to purchasc any rar*'Jutr il it priec urcccdrng the
rc&sonablc p,ricc lircd thcrcfor undcr sub-plragraph (3).

16) 'l-ltc Jute Comnrission* ilay. by nolificalion in thc Off-rcial Gaecttc. fu from timc to rimc. rhc morirnunr
pricc or nrinimunr price or nonrinal pricc or all of Ucm at which any spcciFrcation ofjute tcttilcs may bc purchascd or
sold for usc undcr the Jutc Packaging \latcria.ls {Compulsory Lrsc in Pacting Comrnuditicst Ac:. i987 ( l0 of 1987) or
fin an.y uthcr usr:.

7

4. Porvtr to cotttrol production ofjutc tcxlllcs.- (l) Thc Jutc Cornmissioncr shall take all srcps nccrssary lbr lhc
implrmuntation ol rhd Jutc Packaging Marcrials (Conrpulsory Usc in Packing Comnrodiricrl r\cr. 1987 r lO of 19E71 or
an)' othcr dircctivc of thc Ccntral Govcrnnrcnl and may by ordcr. dircct any jute nrilt, to producc such quantitics of
such spccificalions ot jutc lc.rlilcs rs rnay bc rpccilicd in thc ordcr firr such implcnrcntation, and tlrc slid ordcr moy bc
callc(l ls thc Prtrtluution Contrul Ordcr tPCOi

(:, 'Ihc Jutc Comnrissiont'r shlll tahu lll stcps rlcccisory for thc implenrcntolion of the Jutc P:rckagrng Marcrials
(Conrpulsory Use in Packing Conrntoditics) Act. 1987 (10 of 1987) or any othcr dircctivc of thc Ccntral Govcrnmcnr
anrl nray by ordcr. dirccl lny irnlrurtcrs. pr(xcssors. tradcrs of ra*'jutc and jutc tcrtilcs to rnark or print or brand such
guxnlilics oI such spccil'rcatiuns of jutc tc,(lilcs as nny bc spccificd in thc order fer such implcmcntuioo.

5. I'o$cr to rcgulale sloclis o[ rarv Jute .- ( I ) Thc Jutc Commissionc; nray. by order. -(i,} spccify thc nra:timunr quontiry of rrs jutc or any spscificd variety of jutc which a nranufaclurc.r shall purshasc
fronr any spccificd person or rgcocy or orhcnr.isc during any spccitied pcriod;

(ii, spccify the nraxinrum qrranrily rri rau jutc which a manut'irctuncr may havc in his ou'n posscsiioo during any
spccificd period.

(2) ln issuing m ordcr undcr clausc (i, o, sutsporagraph (l). thc Juk Comorissioncr shall havc rutiud to-
(a) thc quantity of ra*' jure uscd by th. manufacrurlr duiag thc prcvious ycar;
(b) thc marimum quandty of raw juu which the mlnuflcmrtr hss hod in his posscssion during thc pcriod of six

donths imrnediatcly preccding thc datc of thc ordcr:
(c) thc capacity of thc manufacturcr lo mrnufacturB jute tcxtiles;
(d) thc nccd to rnaintain stability in thc priccs e[6wjute:
(c) thc availability of raw jutc for nunufacturc ofjutc tcxtilcs:
(f) paragraph 4: and

G) rny other factor which in the opinion of the Julc Comnrissioner is relcvut for the purpose.

5. Power to cnsure r.aty availability lrf parv Jutr ..(l) Wilh a ricw to ensurc casy availability of raw jure, thc Jutc
Commissioncr may. by ordcr, rcguire any stockist, -

(i) to apply for registration ro thc Jutc Commissioncr or any ofliccr duly outhoriscd by him in his bchalf:
(ii) not rc scll or dclivcr his stock bcyond r spcdficd limit sithout tie pcrmission in wririag of tilc Jurc

Conrnrissioncr or Dcpury Jutc Conrnrissioncn or
(iii)to kccp thc maximurn quantiry of raw jutc or any spar;ificd variety of jutc which thc stcliisr may harc in his

posscssion or purchasc or scll fronr or lo any specificd Frlon or agcncy or othcrwisc during any specified
period.

(2) ln issuing ln ordcr unCcr sub-paragnph ( I ), rhe Jute Commissioner shall have rcgard re
(i ) the quantity of raw jutc in his posscssion:
(ii) thc qualiry. condition and gradc conrposition ofsuch stocks:
(iii)geouine and tirm connritnenl to scll aod to delivcc
(ivl*;* and the purposc for *'hich such stocks e1 6w jutc are bcing hcld by various stockists with particular

rcfcrcncc tu making 6w jutc casily avaiiable and to prcvcnt holding of stocks or spccularion in rau' jurc
through Exchangc or Exchangcs or othern'isel and

(v) an!' othcr factor. rvhich in the opinron of tile Jutc Commissioner may bc relcvant for the plrpose.
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't Powcr to inspect qualitl -'[-hc Jurc Cutumissioncr, nray, rvitlr r vicw to cnsuring qualily of jutc tcxtilcs rn thc
nlilrkct rud to pl'otcct thc inrcrusts oI thc cnd-uscr. rcqulrc any pcrsr'n. prr,ducing or h$ldi[g sl$uk of jutc tcrtrlrs ur
transporling jutc tcxtilcs to lhr: tnti uxr,
(rl to dclivcr sanrplcs frrr inspcr'tron at a placc and linr{, su fi.rud by a gcncral or spccific ordcr;
(b-r to pcrnrir any official of rhc Cunuai Govcmurcnt or Statc Govcrnnrcnl or any othcr nulonomous body or

institution ruthoriscd by thc Jutc Currrnrissioncr to dra* such sarnplcs for tcsting lhc samc;
(c) to providc a copy oI rhs inspccrion rcpufl prcparcd by such oflicial or body or institution lo thc rtranufacturur or

thc stockisl or thc carricr. a$ thd casc may bc. and proccedings under clausc (a) of paragraph 8 nray be initiatcd
lhr:rcaficr.

8. I)otrur to pruhibit suppl-\ b) nranufaclurrr.-

(a) Any nnnufaclurcr may bc prohibitcd t'ronr supplying any jutc tcxtilcs for a period ranging lrom threc nronths to l\to
ycars depending on rhe nalurc rnd cxrcn! oi unfai.r pmctices carried on by thc manufacturcr aftcr an cnquiry as
proridcd undur tiris par.rgrrph by an ordur ut thc Julc Conunissioncr.

(b) Thc Jutc Conrnrissioncr nray. suonrolo or on rcccrpt oI a complarnt liom an cnd-uscr, or procurcnlcnl agcncy
oi ixly orher pcrson iovoivcd in rhr. busincss cf jutc sacking including Dircclor-Gcncral of Supply and Disposal
rllcging unFair prrdic.s in rcspr:ct of dclivcrcd jute tcxtilcs or a consignnlcnl of julc rcxtilcs. prss an r.rrdcr

prohibiting a nranufacturcr fronr suppiying jutc tcrtilcs only lficr hc -
(i) has dirccrcd an inspccrion otliccr not bclow thc rank ofall lospr:ctor to conducl an inspcction ofjulc

lerrilcs Curing any sragc ot'production and handlingjute tcxlilcs with a noticc to lhe manufacturcr
to find out ruhcthcr rhc nranulhcturcr has rcsortcd to unfair practices;

(ri) has provided a cop)' ut the inspcclir)n rrpon prcpared by such inspection ofticer to thc
mtnulactun:r:

tiri) lras issur:d a nolicr to shos' csusc upon thc conccrncd manufitcturcr a$ to $'hy punitisc lction in

tcruus uf clausc (a) shuutil nur bc takcn rgainst hinr;
(ivt h:rs gircn such nronufacturcr a reasonable opportunity of bcing hear4 and thc order shall r;ontain

reasons as tu why rhc nranulacturcr shuuld or should not bc prohibited in tcrms of clrusc (a).

rc) Whcn an ordr:r undcr clausc (a.r is passud by thc Jutc Conrnissioncr in situations ntentioned in clausc (b). thc
Julc Comnrissioner shall hrvg 169 righr ro Jisposc ol such goch or stock of jute textiles or a consignnrcnt of jutc
Icxtiles *'hich has bccn supplied by the nranuficturcr.

(dJ It'a ntanulacturcr docs nol co-op{ratL. or attsmpts lo ce-atc obstruction or impcdinrcnt in any form including
rclusal to supply data and infornration during thc coursc of inspcction or cnguiry carricd oul undcr this paragraph he

may bc prohibited frorn supplying any jutc rcrlile againsl any procuremenl ordcr under paragraph 4 for a period
ranging t'ronr three nronths to t\ro yclrs in lcrms crfclausc (a).

(c) livcry ordc.r passud undcr this paragraph shall bc notificd in thc Official Gazcttc.

9. l'o*ur tu call firr iufornratiun and to iusprct, scarch and setzurt.{ I I The Jurc Cotnmissioncr nray, with a vicw lo
securing uon:piiancc with this Order, -

(a) rcquirc any pcrson ro givc any inlbrmation in his possrssion with n:spect to aoy busincss carricd on by that
pcrson or any olhcr pcrsoni

(br inspect or causc to be inspcctcri or scizc or causc to bc scized books of accounts or othcr docunEnts in ftc
posscssion or undcr thc conlrol rrf any person which in his opinion shall be uscful for or rclevrnt to, any
proceedings in respect of any contravcnlron of this Order and allow the person from whose cuslody such

buoks of accounts or othijr documcnts are scized to makc copics thcrBof or to takc cxtracts fmm thcrcin thc
prcsence of the officer having the cuslody ofsuch books of accouots or othcr documcotsl

(c) cnter rnd scarLh any prcrniscs and scizc roy crw jutc or jutc tcxtilcs in respea of which hc h$ reason to
bclicvc thal r contrnvcnrion of this Ordcr has bccn. is being or is rbout to be committed and thcreafter takc

or authorii^c thu raking of rll ntcasures neccssary for sccuring the production of stocks so seized, in a coun
for thcir safe custody. ocnding such production.

(.2, Evcr) pcrson whu is rc.quircd to llrnish samplc, or givc any infornration or producc any booli or olhcr
dcrcumcnt.s undcr clauses (r) and (b) shrll comply rvith such rcquisition or din:ction.

(3, Thc provisrons of rhc Co<tc ot Crinrinal Procedurcs. 1913 (2 of 1974) rr:lrting to suarch and scizurc shall. so

far rs nray bc. apply to scarchcs and scizurcs undcr rhis paragraph.
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12.

tl

Appcal.- Aoy prrscn .rggflL.lud by rr lrdrr ul lh.: Jute Commissronc, fiildc uodci thit Ordrr nray prcfcr !n Jpptll to
th. Ccnlral Colcrnn:cnt wrihin ihrii) dn)s of lhc drlc of corDmunic{tion lo hi of such or&, lnd thc C.ntral
Govcrnarcnt me) Jllsr gi\ing tht rpp.llinl an opporiunllt ofbci[B h,:ard. pass surh ordtrs on lhc opFal as it thrnl
fir:
Provided rhar rhc Ccnrrnl Corcflurnt m.y cnrrrtirn an appcal lticr lhc cxpiry of srid plriod of thiny dnys. rf thc
rppcllanl salis,ilr thr C(ntral Cr!\.i:rrnlcnl lhrt ht: hird sufficicnr causc for not pn:fcrring lhc apFal wtl n lllt
sPlcificd timc.
PeEoltr.- An) p.crs\rd $hu ao[t.3rcncs ln) o: llrc provisions ol lhir Or&r or lirls to catry oul rot dirrclion L'r

rcquisilion u[dc lhercundcr Jhlll ir. punrshiblc uldcr scclon 7 of thc Esscdirl Conmodilics A!t. 1955 tlo of
r955).
Powcr to sutfiorlsc sub-ordhalr umcc.s .- Subjccl to thc prior rpp,oval oI lhc Ccoltsl GqvcmnEnt, thc ,uIc
Coomissioner nlsy, by a gcneral or sp.cial ordcr io writitrg, arlhorisc atty oflicq of thc Cenrd covemocnl or a
St c Govcmmcnr to crcrcisc on his hchalf, all or lny of his fuoctions rnd powcrs undff lhis ordcr.
Repcrl ond saring .- Thc Jul.. xnd ,utc Tcrliles Conlrol Ordct, ?000is hcrrby epcrl.d:
Providcd rhat any !,rd':r nrad!. nuriticaliun issucd. right accrucd, ptnalty imposcd oa an)Ihint donc or any nction
takrn Jr purpurt.J ro i:.rv{ i,ccr do,r or l!;cn uoJcr er in pursunndc of thc sald OId.t shall bc Cccnl!'d lo hat! hccn

nl.dc. issucd. !c!rucJ, rnlposud or dond or !ak.n utu cr or in pursuancc oflhe corcsponding ptovisiors of lhis Ordcr

lF. No. 4/ll20ls-rurcl

A. tvlADllUI(UMAR REDDY. Jt. Sccy

UplGdcd by th. Dtc Of Printin8 :l Culemllnu of hdio Prcs.. Rhg Road. jucy.Puri. Nc* Dclhi- l l@6J
,nd Publish.d b' lhc C!'tnrullq of Publicatiotr5. Dclhi-l 10054
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Contact No. Email
Shri Mo Chandan Chakrabortt .lute Commissioner 033 2202-0851 moloycc.c a@n,c.in
Shri Neera Kulhari Dc uty Commissioner 033 2202 0851 neeraj.kulhari@nic.in
smt. Ru Rani Dc uty Director 0.13 2202 0865 ruby.rani@ in
Shri n mir Akhtar Assistant Director amirakhtar.9t.@ gov. rn
ShriSou adipta Dalta nssistant Director 033 2202 0874 s.datta75(A
Shri Soumen Ro Private Secreta o33-2202"O854 soumen.roy19@ ov.in
Shri Abhijit Dewan ee Dcwan ec Administrative Off icer 033 2202 0852 ab hi it.65@
Shri Sukhen Chandra Acha a Su rintcndent 033 2202 0868 sukhen.acha a@gov.in
Shri Nilo Shankar Pal Head Clerk 033.2202-0875 niloy.pal@
Shri Pranab Kumar Sarkar Head Clerk 03 ] 2202.0906 sarka1838 ranab@ ln
Shri.Joysur a Karmakar Senior Rcsearch nssistant o33 2202 0a71
ShriAshis Halder n ssistant 033 2202 0856 ashis co(Q
Shri Sukanta Biswas Superintendent 033 2202 0866
Shri Swa an Biswas Assistant 033 2202.0905

tnsukanta.biswa@

Shri Sunil Chandra Kumar erintendentSu 033 2202 0867 schandra.T5@ tn
Shri Raman iJha Su erintendent 033 2202 0A62 ha@ tnraman I

Smt. Anusua Mukher e Technical Officer 033 2202 0876 a. m u kher
Shri Sa Narayan Patel 5u rintendent 031 2202.0859 sa o@a

Bhattacha eaShri Na an crintcndentSu 033-2202-0878 an.78@
Shri Sankar Ma umdar r Division ClerkU o33 2202 08s7 sankar.ma umdar@ ov.tn
Shri Bhu taendra Shri u er Division ClerkU 033 2202-0851 bhu nd ra.d nd@ tn
Shri Sukumar Sarkar Upper Division Clerk 033 2202 0A12
Shri ish Chandra lliswas Up er Division Clerk 033 2202.0903 otishchandra.d d@
Smt. Ratna Lodh er Division ClerkU 0 ]3 2202 0859
Shri Nitin Kumar 013 2202 08s8 nitin.naran ov. lt@

flYaShri lshan Manu er Division ClerkU 033 2202 0873 isha n. man u a@gov.in
Shri Ramanand Prasad per Division ClerkU 033.2202 0850 ramanand rasad89(@ tn
Shri Soumen Sarkar Upper Division Clerk 033 2202.0902 soumen o(@ n

er Division ClerkU 033 2202 0898 ashutosh.sin h91@
Shri Ankit coel r Division ClerkU 031 2202 0897 ankit. cl95(@ tn
smt. Nisha Rani Upper Division Clcrk 033 2202 0863 sehrawal.rani(a) tn
Shri Hemanth Prasad er Division ClerkU hemanth rasad@ ov. tn
Shri Raveesh Kumar cr Division ClcrkU 033 2202 0907 coffice utecomm tn
Shri Pi sh Kumar Meena Upper Division Clcrk 033 2202 0907 ush.meena@p
Shri Dipak Kumar Tiwari r Division Clork(..1 033 2202 0910 iasd i ak.kb@ karm t. tn
Ms. Swati 033 2202 0907 coffice comrn ov.t
Smt. Debjani Saha Sten aa her Grade D 033 2202.0855 deb ani.saha@gov.in
Shri Subodh Kumar Keshri 013 2202 0A82 subodh.keshri@
Shri Chand Kurnar lowcr Division Clerk 03f 2202 0864
Shri Sumant Kumar Sangam Lowcr Division Clerk o33 2202 0870 5Umant.sa m@gov.in
ShriShashank Kumar [.owcr Division Clerk 033 2202 0899 shashank.kumar98@ ln
ShriAshok Kumar Mondal Staff Car Driver (Grade lt 033 2202 0887 ashok.krmandal@
ShriTapan Mallick Staff Car Drivcr Grade ll oi3 22.02 0a83 1a an.mallick04fa
Shri Samar Kumar Dhara MuhiTaskin Staff 033 2202 087-t samar.dhara@ ov.ln

MulliTaskin Staff 033 2202 0886 kashi.kant ha@
Shri Sailendra Nath Das MultiTasking Staff 033 2202 0881 sailendra.das(@ ln
Shri Niranjan Mandal Mu li Iaski Staff 033 2202 0896 nrran an.mandalT6@gov.in
Shri Prakash Majhi MulliTaskin Staff 033 2202-0892 rakash.ma hi@
Shri llinod Kharwar MulliTasking Staff 033 2202 0894 binod.kharwar@
Shri Kishor Poddar MultiTaskin Staff 033.2202 0893 kishor oddar@gov.in
Shri Rabindra Singh MultiTaskin Staff rabindra.sin h71@
Shri Goutam Das MulliTasking Staff 033 2202 0880 goutam.dasl969@ ov. rn
Shri Subhas Bhui a Multi Taski Staff 033 2202 0889 subhas.bhui a@gov.in
Shri Bisu Dolui 0t3 2202 090:) bisu.dolui(4Bov.in
Shri Sarfaraz Alam Multi Tasking Staff 033 2202 0888 tnsarafaraz.alam co@
Shri Mrinmo Bha bak Multi laskin Staff 033 2202 0891 mflnmo bhabak@gov.in
Shri n nish Kumar Multi Tasking Staff anish.kumar95@ ov.tn
Shri Prola Mahala MultiTaskin Staff

013 2202.08Ss

03 ) 2202 0890 rolay.mahato@
Shri Swaru Sarkar MulliTaskin Staff 033 2202 0879

MultiTaskinS Staff 033 2202 0908 s.maii@)gov.in
Mullilaskin Staff 0:]3 2202 0909 subhash.96@ v. rn

of Officers & (b)
Employee Name Designation

033 2202 0861

k.joysurya@gov.in

swapan.jco@gov.in

sukumar.dgsnd@gov.in

ratna.lodh@gov.in
Upper Division Clerk

Shri Ashutosh Singh

033 2202-088s

Upper Division Clcrk

Lower Division Clerk

chand.kr@gov.in

Shri Kashi Kant Jha

033 2202,0900

Multi Tasking Staff

swarupdou la2. kb @ ka rmayogi. in
Shri Sourav Maii
Shri Subhas Ghosh



Designation Aasic Pay

Shri Moloy Chandan Chakrabortty l5 224700

Sh Neeraj Kulhari oeputy commissioner t3 123100

ll 74000

l0 61300

t0Shrisoumyadipta Dafta 13204

8 12100

ShriAbhijit Dewanjee Admlnisrr:tlve Offi.cr 7 66000

Shri sukhen chandra Acharya 6 ss200

7 58500Shri Niloy Shankar Pal Head Clerk

6 53500Shri Pranab KumarSarkar Head Clerk

6 37500Shriroysurya (armakar Senior Research Assistant

6 53600ShriAshis Halder

6 s3600shrisukanta Biswas

6 52000

6 43500ShriSunilChandE Kumar

6 47600shriRamanji Jha

6 35500smr. Anusua Mukherjee

6 47600Shri Satya N.rcyan Patel

6 46?00shri Navan Bhattacharjee
36400Upper Division Clerkshrisankar Majumdar

6Upper Division ClerkShri thupendra shrisupta
5Upper oivision ClerkShriSukumar Sarkar
5 44100Upper oivision ClerkShri lyolish Chandra Biswas
5 44100Upper Div sion C erk
4Shri Nitin Kumar Upper Division Clerk

Upper Division clerkShrilshan Manup.iya
287004Upper Division ClerkshriRamanand Prasad
29600.lUppe. Division Cle.kShriSoumen 5alkar
271004Upper Oivision ClerkShriashutosh Singh
21700ShriAnkit Goel
263004smt. Nisha Rani
255004Upper Division ClerkShriHemanth Prasad
255!04Upper Division clerk

Upper Division ClerkShri Piyush Kumar Meena
25500ShriDipak Kumarliwari

Upper Division Clerk

StenoSrapher Grade 0smt. Debjani saha
2 23800shrisubodh KumarKeshri

238002shrichand Xumar
238002Shri Sumant KumarSanSam
199002shrishashank Kumar
520006staffCar oriver (Grade ll)ShriAshok Kuma. Mondal
245002staff car Driver lcrade ll)shriTapan Mallick
3s0003M ulti Tasking StaffShri Samar Kumar Dhara
43500,l

Shri(ashiKantJha
394003MultiTasking StafiShriSailendra Nath Das
330002MultiTaskins StaffShri NiEnjan Mandal
330002Mulli Taskint StaffshriPrakash Majhi
330002MultiTasking Staff
330002MultiTaskint Staff
410004M ulti Taskant StaffahriRabindra sinrh

3MultiTasking StaffSh Goutam oas
IMultiTasking Staf{shriSubhas BhuiYa

22800IM ulti lasking staffShriBisu Dolui
21500IMultiTasking Staff

IMultiTasking Slaffshri Mrinmoy Bhabak
19100IMulti Tasking Staff
19100IM ulti Taskint Staff

IMultiTasking Staff
18000Itraultlrasking StaffShrisourav M
18000IMulti TaskinS Staffshrisubhas Ghosh

Employee list of o/o Jute commissioner, Kolkata.
nr*lrr-- b

58600

45400

31400

27900

25500

255S0
29600

39ilo0

z4z@

20300

18500
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GeM Contract Details

sl.
No.

Particulars Period Contract Value
(Rs.)

Contract Document

L Manpower Outsourcing Services -

Fixed Remuneration - 5 No. of
TECHNICAL ASSOCIATE

Service Provider:-
M/s Joyguru Enterprise

L't March 2024to
28th Februa ry 2025

(1 Year)

43,86,600.OO/- https ://d rive.google.com/f
ile/d/1A7Yt7 beevGJABeTT

ZTwuxWr-
aolzvxWS/view?usp=sh ari

ng

2

Service Provider:-
M/s Debayan Konar

1't May 2024 to
30th April 2025

(1 Year)

73,32,76L.39/- httos://drive. google.com/f
ile/d/lBPoZCdBlba3DOHR

L-

X4ZkvU OWb n 3YcvT/vi ew ?

usp=sharing

3 Manpower Outsourcing Services -

Minimum wage - 2 No. of lT
Technician

Service Provider:-
M/s Joyguru Enterprise

Lst February 2024
to 31st January

2025

(1Year)

8,88,507.59/- https : //drive.google.co m/f
uvDFXelTz

gseoN TltQvrlF T/view?us
p=sharing

4 Customized AMC/CMC for Pre-
owned Products ALL

Comprehensive Maintenance
Contract (CMC)

Service Provider:-
M/s Generic Solutions

L't March 2024to
28th Februa ry 2025

(1 Year)

t,35,960.oo/- https://d rive.sooele. com/f
ile/d/1te8vl ll3oiSpvntZqi
k0iNv2Vi8Bu iew?usp

=sharing

5 Monthly Basis Cab & Taxi Hiring
Services - SEDAN; 3000 km x 364
hours

Service Provider:-
M/s Siva Car Service

LstSeptember 2023
to 31st August 2028

(5 Year)

28,89,OOO.O01- https://drive google.comf
ile/d/1GkzxWJ uCNfaDsEld
DWR9w0Et00WYBfQK/vie

w?usP=sharing

6 Monthly Basis Cab & Taxi Hiring
Services - SUV; 2500 km x 320
hours

Service Provider:-
M/s Siva Car Service

l-'t March 2024to
28th Februa ry 2026

(2 Year)

1,4,1,6,OOO.OO1- httos://drive .google.com/f
ile/d/Ldt-

un uXgahu I izSsqvlv4ls K2 U

vWon Mv/vieW?usp=563 11 n

ab

7 Manpower Outsourcing Services -

Minimum wage - 4 No. of House

Keeping Staff

Work in Progress

Manpower Outsourcing Services -

Minimum wage - 3 No. of Data
Entry Operator
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The Details Of Domestics Tours From The O/O The Jute Commissioner Of The

Rank Of Joint Secretary And Above As Well As Head Of The Department For The

Financial Year 2023'2024
PLACE VISITEDEXPENDTTURE TO THE VISITPERIOD OF VISIT
DELHI74,43623.O3.23-25.03.23
DELHI59,55521.03.23-29.03-23

76,48611.04.23-L4.04.23 BAGDOGRA

DELHI590L9 .O4 .23-22.O4.23
DELHI58,251
DELHI65,315

27.04.23

15.05.23- 16.05.23
BANGALORE41,80117.05.23-19.05.23
PATNA25,55224.05.23
DELHI & CHENNAI1,02,12425.0s.23-28.05.23

31.05.23-01.06.2-3 DELHI

DELHI

63,053

6s,36522.06.23-23.06.23
DELHI54,94930.05.23-01.07.23
DELHI47,4840s.07.23-06 .O7 .23
DELHI11 .01 .23-19.07 .23
DELHI75,83426.07 .23-21 .O7 .23
DELHI58,25101.08.23
GUWAHATI9,88323.08.23-24.08.23
DELHI39,L3801.09.23-02.09.23
DELHI63,42L05.09.23-06.09.23
DELHI58,61114.09.23- 15.09.23
DELHI64,75924.09.23-25.09.23
DELHI1.44

DELHI5l 606
03.10.23-04.10.23
05.10.23-07.10.23

DELHI37 29612.10.23
DELHI9 13029.10.23-01.17.23
CHENNAI1,06,L361,5.01..24-17.01.24
DELHI82,45001..02.24-03.02.24
DELHI

DELHI

-12,61.6

46,132
05.02.24-01 .02.24

14.02.24
43 78503.03.24-04.03.24 DELHI

DELHI1. 96120.02.24-01..03.24
TOTAL AMOUNT ,682



1. The jute mill companies shall submit the necessary docaments /
information / records to the Jute Commissioner /or enlistm ent which
are enclosed in Annexure X.

2. The list of documenfs as mentioned. in Annexure X are self-explanatory
and the jute mill companies shall submit the required. information /
data / records etc. complete in all respects.

3. Failure to submit the information / data / records etc. or submission of
partial / incomplete / false information shalt make the apptication liable
for cancellation / rejection.

4. once the documents / information enlisted. und.er Annexure x are
submitted by the applicant jute mill companies, a phgsical uerification of
the Plant &Machinery is to be carried out bg Technical officials from the
Office of Jute Commissioner, /o assess the installed. manufacturing
capacitg of the sacking bales (8. Tuilt as per /s; 161g6 -2014; as
amended), uthich would form an input for the fixing of allocation ratio
for the newly enlisted jute mill.

5. Moreouer, for the existing / already enlisted. mills, tr_thich submits
application for consideration for allocation of B. Twill jute bags und.er
PCSos on re-opening afier prolonged period of closure, or for changing
the name of the compana, or takeouer of firm ba a neu) compana,
respectiuely; the same set of documents as mentioned in the foregoing
(Annexure x) is to be submitted, followed by physical uerifi.cation of
plant and machinery as enumerated aboue.

The aforesaid SOP shall be effective from with effect from OL.O4.2O24, and
this issues with the approval of Jute Commissioner.

Office of Jute Commissioner
CGO Complex, 4th Floor, E&F Wing, DF Block
Salt Lake, Sector - 1, Kolkata - 700064 (WBl

E-mail - .icoffice@iutecomm.gov.in

t

SOP for Enlistment of Jute Mills under Production Control cum Supply
order (PCSos) for supply of B. T\iliu jute bags to GovernmentAgencies

The competent authority has revised the Standard Operating procedure
(SoP) for the enlistment of composite jute mills for the purpose of allotment
of Production control cum Supply order (pcso) for supplying of B. Twill
jute bags under the JPM Act, 1987 and under the extant provisions of Jute
& Jute Textiles control order 2oL6. The Sop is as follows -

Annexure 9



ANNEXURE X

LIST OF DOCUMENTS / INFORMATION REQUIRED TO BE SUBMITTED TO OFFICE OF

JUTE COMMISSIONER FOR ENLISTMENT.

A. COMPANY/ FIRM DETAILS
(a) Name, Acldress & Other details of the Jute Mill Company / Firm - as registered with

Ministry of Corporate Affairs (MCA), Govt. of India, including CIN & Date of
Incorporation.

(b) CST & PAN Number.

(c) EFP & ESIC Registration No. & date of registration.

(d) Name of the Board of Director(s) along with DIN,

(e) Name & Specimen signature of Authorized signatories.

(f) Latest Annual Report of the Company / Firm.

(g) Latest Audited Annual Report, Audited Balance Sheet &.P /L Account.

(h) Copy of Trade License (if applicable)

(i) Copy of acknowledgement of Indushial Enhepreneurs Memorandum (IEM) issued by

SIA, Dept. of Industrial Policy, Govt. of India (if applicable).

(,) Board Resolution regarding approval of the said jute mill unit.

B. LICENSES & CERTIFICATION DETAILS
(a) BIS License for the supply of 580 gm B. Twill jute bags as per IS : 18168 - 2014 (as

amended),

(b) License to operate a Factory from the competent authority,

(c) Pollution Control Certificate from the Central / State Government as may be applicable.

(d) Any other certification e.g. ISO etc.

C. LABOUR & STATUTORY COMPLIANCES
(a) Total No. of Workers in the Company Roll (as per format in Annexure A.1 & A. 2)

(b) No. of Workers covered under EPF & ESIC (Copy of latest return indicating the

number of workers registered should to be submitted)

(c) Arrear dues as on last month end as per the format given in Annexure A.3.

(d) Undertaking regarding compliance of EPF & ESIC Act (as amended till date) as per

Annexure B.

D. PLANT & MACHNIERY DETAILS
(a) List of machinery as per prescribed format (Annexure C)

(b) List of SQC-Lab Personnel, Instruments / Equipments (Annexure D), along with

copy of up to date calibratiou certificate(s).

E. STOCK & CONSUMPTION DETAILS OF RAW JUTE & IBO
(a) Details of raw jute stock (as on date) as per tlle following format:

Sl. No. Godown No. Grade Quantity in bales
(Quintals)

Domestic / Imported
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(b) Details of raw jute consumption (last 3 months) as per the following format:
(Values in Quintal)

(c) Details of JBo consumption (last 3 months) as per the following format:

Month Month 1

(Month/ Year)
Month 2

(Month/ Year)
Month 3

(Month / Year)
Avg. Monthly
Consumption

Domestic Variety
/ Grade

Imported variety
/ grad,e

SI. No. Month |BO Consumption (Unit in lt.)

F. DETAILS OF PRODUCTION
(a) The actual date of commencement of commercial production
(b) Details of production of jute textiles (last 3 months) as per the following format:

(Values in MT)

(c) Present Stock of iute goods (as on clate) as per the following format:

Product Mix
(Pl. Specify)

Month 1

(Month/ Year)
Month 2

(Month/ Year)
Month 3

(Month/ Year)
Average
Production

Monthly

Hessian

Sacking

Yarn f Twine

JDP

Sl. No.
Condition of Stores

(Baled/ loose/
others)

Description of
Stores (QuaIity)

Quantity
(Specify unit in MT/ No.
of pieces/ rolls / others)

or Export/ local
sales

t

527007/2024/TECH.SEC.

3

File No. Jute(T)-6/7-88-III(E) (Computer No. 56460)

Generated from eOffice by ANUSUA MUKHERJEE, TO(AM)-Tech-O/o JC-MoT, TECHNICAL OFFICER, OFFICE OF JUTE COMMISSIONER on 19/03/2024 12:35 PM



Annexure A

No. of Staff & Workers in the last month end

1) Staff / Workers' Complement (as per Category of employment)

2) Staff /Workers' Complement (Department/ Section wise)

3) Arrear Dues (as on last month end (Rs. In lakhs))
Provident Fund
ESI
Gratuity
Other (Pl. Specify)

Sl. No. Category of Employees No.
1) Permanent Workers
2) Spl. Badli Workers
s) Badli Workers
4l New Entrants Workers
s) Others (Pl. specify)
6) Supervisory Staff
7\ Managerial Staff

Sl. No. Department/ Section
1.) fute Handling
2l Batching
3) Carding & Drawing
4\ Spinning & Twisting
s) Winding
6) Finishing & Sack Sewing
7\ Dispatch & Shipping
8) Mill Mechanic
e) Factory Mechanic
10) Workshop (if applicable)
11) Electrical, General Engineering & Civil

Subtotal (A)
12) Total No. of Monthly paid staff

(a) Supervisory
(b) Managerial

Subtotal (B)

Grand Total (A+ B)

Arrear Dues of the preceding management should be shown separately.
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Sir,

Annexure B

To
The |ute Commissioner
Ministry of Textiles, Govt. of India
CGO Complex, DF Block
E&F Wing,4th Floor
Salt lake, Kolkata - 700064

Subject - EPF & ESIC coverage

1. We hereby inform that our firm / jute mill company namely

is covered under the EPF & ESIC Act & Code No. is as

follows

EPF Code No Dated

(Copy enclosed)

ESIC Code No. Dated

(Copy enclosed)

Note: In case of exemption under EPF and / or ESIC, necessary details

should be submitted along with documentary evidences.

2. We also inform that we are remitting the due contribution of PF & ESI of
our employees as per law.

3. In case of compliance under PF & ESIC / other labour laws, we undertake

to responsibility of all matter connected thereto.

Thanking you,

(Name & full signature of the

Authorized signatory of the firm

/ jute mill company)

Place

Date
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ANNUAL REPORT OF INSTALLED MACHINERY ANNEXURE
NAME OF THE JUTE MILL COMPANY

LIST OF EXISTING MACHI NERY AS ON 1't APRIL ,202.--.

Sl. No
Name and type of

machine

Maker's name
(As per individual makers

name )

Total Irrstalled position Source of procurement of machinery Number scrapPed

/ disposed after
submission of last
report.

Fine Coarse Indigenous Imported

1 2 .-) 4 5 6 7 8

SELECTION'A' BATCHINC AND PREPARING

1 Rope Opener

2 Emulsion Plant

J Jute Spreader

1 Softener

5 Dust Shaker

6 Gunny Teaser

7 Teaser Card

8 Breaker Card

9 Inter Card

10 Finisher Card

11 1st Drawing *

72 2nd Drawing *

13 Finishing Drawing *

74 Roving

SELECTION'B' SPINING TO WINDINC
15 Spirrnirrg #

16 Tu,isting

77 Roll/Cone winder ##

18 Precision Winder

79 Cop Winding

1l
Date Place (Slgnature of Mill Manager / Authorised Representative)

I

I

I

I

I

I

I

I

I

I

I
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sl.
No

Nante and tvpe of
mach ine

Maker's rrame
(As per individual makers

narne )

Total Installed sition Source of procurement of machinery Number scrapped I
disposed after
submission of last
report.

Fine Coarse IndigenoLrs Inrported

1 2 J 4 ) 6 7 8
SELECTTON'C' BEAMING TO FINISHINC

20 Pre-Beamer

2t Dressing

22 Beaming

:) Starch Making Unit

24 Loorns ###

a) Hessian

b) Sacking

c)Carpet Backing

d) Others ####

25 Darnping

26 Calendaring

27 Cropping

28 Measuring

29 l.apping

30 Cropping

31 Cutting

32 Serving

a)Hemming

b)Hcrakle

c)O/H Sewing

33 Inspcction

34 I{ollup

35 Printing/Branding

36 Reeling

37 Press-Pump

38 Anv other machines.

2l
Date Place (Signature of Mill Manager / Authorised Representative)

l

I

I

I

I

I

I

I

I

I

I

I

I

I

I
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*Please specifo Screw gill/Rotary eill/other(if anv)

# As per pitch, no of spindle & Draft type.

l4 Ar per Plain Drum & Scroll Drum

### Installed on should be stated in terms of Reed and corresponding no. of looms

#### others modern looms & S4A looms should be stated separately

NB: Please attached extra sheet if necessary

3l
Date: Place (Signature of Mill Manager / Authorised Representative)
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Annexure D

I. List of Quality Co4trd & Testinq instrume nts in the Tute Mill

Sl. No. Name of the Instrument Calibrated / Not Calibrated
Next Due date of

Calibrations

1.

2.

J.

4.

5.

Sl. No Name Designation Qualification

1.

2.

3.

(Name & full signature

of the SQC In-cl'rarge)
(Name & full signature of Authorized

signatory of the jute mill company)

Place:

Date

I. List of Personnel in the SQC Laboratory
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Annexure 10



Detailed procedure for submission of the application for registration by raw jute traders : 

JC office is maintaining an application to help the Jute Mill for the supply of jute bags to pack food grains 
against the State Government supply orders. This is being extended to units/organizations involved in processing 
and trade in raw jute for registration purposes. The platform is known as ‘Jute Smart’; link for which is 
“http://jutecomm.gov.in/Jute_Smart.html” 

 
On going to the website, the user will have to click on ‘Jute Smart’ link to enter into the application by 
providing User ID and password. 
 
Given below are the steps to be followed for the registration in details: 
 
1. For the first time users will have to enter into the application with 
 
User Id: TRADERADMIN 
Password: Welcome@123 
Screen reference attached 
 

 
 
After providing the User Id and password as provided click the ‘Log in’ button 
2. It will take you to the screen as below 

 
3. On clicking the link it will open the screen 

 
 



4. After entering the details click on the ‘Create’ button to save the data. 
If the code exists a message will be populated ‘Code Exists. Enter New Code’ or the data will be 
saved in the system and the user will be provided with his login ID and Password in the screen using 
which he will have to login to enter the rest of the details. 

 
 

 
5. Now that the user has his ID and Password he will have to login using that to enter  

the other details. On Logging he will see the following screen 

 
6. On clicking the ‘Trader Detail Entry’ link 

 
Click on the ‘Pencil’ icon a detail form will open which needs to be filled up. 



 
 
 
7. Go to transaction tab and click on the link ‘List Of Financial Data’ and fill the  

following screen 

 



For any new entry click on the ‘Create’ Button.  The screen below will popup 

 
Make the entries and click on the ‘Create’ button to save the data. 
For any modification click on the ‘Pencil’ icon the screen will popup with the details 

 
Make the changes and click on the ‘Apply Changes’ button to save the data 
If no changes are made then click on the ‘Cancel’ button to return to the financial data list screen 

8. Go to transaction tab and click on the link ‘Bank Details’  following screen will popup 

 
For making new entry click on the ‘Create’ Button at the top of the screen and after making the detail 
entry click on ‘Create’ button to save the data. 



For modifying the bank details click on the ‘Pencil’ icon and make the modifications and click on the 
‘Apply Changes’ button to save the data. 
For any bank account detail changes modify the previous data and make the current bank details as 
‘Inactive’ by selecting the status and put the End Date and save the data. 
Click on the ‘Create’ button to make new bank detail entry and put the status as ‘Active’ for current 
active bank account. 

  
9. After saving the data go to the transaction link and click on the link ‘Trader Data Entry’ 

 
Click on the ‘Registration Print’ column where Company Code in provided as a link to print the 
report 

 
 
 
 
 
 
 
 
 
 
 

 



Sample Form 

 
 



 

 
 

10. After taking the printout the Trader needs to sign the document, on each page. 
 

11. He will then have to mail hard copy along with Aadhar photocopy (self attested) and Valid Trade 
Licence copy (self attested) to the mail address as provided by JC office. 
 

12. Also this details need to be sent through by post or in person to JC office postal address. 
13. If signed hard copy along with all self attested enclosures not submitted, application will be rejected 

without further reference or intimation. 
######## 



Annexure 11
















